[Ipuxa3 MunmnCcTepcTBa Tpyaa 1 coruanbHoi 3amuTsl PO ot 4 aBrycra 2014 r N 5211 "O6 yTBep KIeHHN. . .

[Tpuka3z MunucrepcTBa Tpyaa u corpanbHoi 3amuThl PO ot 4 aBrycta 2014 r N 5211 "O0 yTBepXACHUN
npodeccnoHaabHOro cragaapta "CrennuanucT 1Mo y4eTy My3eHHbIX IpeaAMeToB" (¢ U3MEHEHUSIMU U
JIOTIOJTHCHUSIMH )

C u3MeHeHHSIMH H JOIMOJITHCHUSAMM OT:

12 mexabdps 2016 .

B coorBerctBum ¢ nyakrom 22 IlpaBunm  pa3paOOTKH, YTBEPXKIEHUS W IMPUMCHECHHS
npoeCCHOHATBHBIX ~ CTaHAAPTOB, YTBEPXKIEHHBIX 1ocTtaHoBineHneM [IpaBurensctBa Poccuiickoi
Oenepanun ot 22 sHBaps 2013 r. N 23 (Cobpanue 3akoHomatenbcTBa Poccuiickoit @enepamuu, 2013,
N 4, ct. 293), npuka3biBaro:

YTBepauTh npwiIaraeMeiii npodeccuoHanbHbll  cTaHaapT "CHenHaqucT 1O y4eTy MY3eHHBIX
npeaMeToB".

Munuctp M. Tonwnux

3apeructpupoBano B Muntocte PO 1 centsadps 2014 r.
Peructparmonnsiit N 33915

TAPAHT:
CwM. cripaBky 0 Tpo(hecCHOHAIBHBIX CTaHAapTax
Cwm.:

JOJHDKHOCTHYIO MHCTPYKIIMIO HAY4YHOTO COTpPYIOHHKa My3es (IpUeM MPeAMETOB, TPeOyIoImuX
JOKYMEHTAJIBHOTO O(OPMIICHHUS 0CO00M CIOKHOCTU (TOCYIapCTBEHHbIE HArpaibl U JTOKYMEHTHI K HUM,
OpY’XKHe€, IparoleHHbIE METAJIBI 1 KAMHH ))

JIOJDKHOCTHYIO HMHCTPYKIIMIO HAy4YHOTO COTPYAHUKa My3es (ohopMiIeHHE BKIIOUEHHS MY3€MHBIX
npeaMeToB B coctaB MyseiiHoro ¢onna Poccuiickoit ®enepaunu M HCKIIOYEHHMS MX M3 COCTaBa
Myz3eitHoro ¢onaa Poccuiickoit denepariun)

JIOJDKHOCTHYIO MHCTPYKIIMIO CHEIMAINCTa MO0 y4eTy My3eiHbIX npeameroB | kateropuu (odopmieHue
IIpUeéMa M BBIJIAYU MY3EHHBIX IPEIMETOB s HKCIIOHHPOBAHUS, PECTABPALMM HA TEPPUTOPUHU
Poccuiickoii @enepaninu, BpeMEHHOTO BBIBO3a MY3€HHBIX IPEAMETOB 3a PYOeiK)

JOJDKHOCTHYIO WHCTPYKIIMIO CITEIHAINCTa 10 Y4eTy MY3EHHBIX mpeaMmeToB (odopmileHHe mnprema
MY3€UHBIX TPEAMETOB Ha BPEMEHHOE, IMOCTOSHHOE W OTBETCTBEHHOE XpaHeHue, odopmieHHe ux
BbIJIa4uH)

JOJDKHOCTHYIO MHCTPYKIIMIO peAaKTopa 3JEKTPOHHBIX 0a3 JaHHBIX My3es | kareropuu (3aHeceHue u
BEJICHUE 3aMHCeN AIEKTPOHHON CUCTEMBI yUeTa My3€eHHbIX (DOH/I0B)

IMpodeccnonanbHblii cTAHAAPT
Crnenmnanucr mo y4ery My3eiHbIX peIMeTOB
(yTB. nprkazoM MHHHCTEPCTBA TPYAA U coluaIbHOM 3ammThl P® ot 4 aBrycra 2014 r. N 521H)

C n3MeHeHHSIMH H JAOMOJTHCHUSAMH OT:

12 nexabps 2016 .

156
Perucrpanuonnsiii
HOMED
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IIpuka3 MuHucTepcTBa TpyAa U conmanbHoM 3amuThl PO ot 4 aBrycra 2014 r N 5211 "O0 yTBEpKICHUH. ..

Wndopmarus 06 H3MEHEHHSX:
[Ipuxazom Munmpyoa Poccuu om 12 oexabps 2016 2. N 727 6 pazoen I necenvl usmenenus

Cm. mexkcm paszoena 6 npeovloyueti pedaKyuu

I. O0ue cBeaenus

JleaTenbHOCTh 10 yYETY MY3€MHBIX MPEIMETOB B MY3€51X BCEX BUIOB ‘ 04.004 |
(HauMeHOBaHME BUJA MPO(ECCHOHATFHON AEATEIbHOCTH) Kog

OcHoBHas 11e1b BUa MPO(HECCHOHATBHON AEATEIbHOCTH:

Y4eT My3eiHBIX TPEAMETOB M MY3€HHBIX KOJUIeKIui *(1), opopmiieHre, BeJieHue, XpaHeHHue 1
CTPaxOBOE KOMUPOBAHUE YUETHBIX JOKYMEHTOB™(2) 1Jisi OXpaHbl, HCIOIB30BAHMS U MOIMYJISIpU3ALUN
MY3EHHBIX TIPEIMETOB U MY3€HHBIX KOJJICKIIMH (Jjaee - My3eHHbIC TPEAMETHI)

['pynna 3ansatuii:

2431 ApXHBOBE/IbI, XPAHUTEIIH - -
MY3€€B M CICIIHATUCThI

POJICTBEHHBIX Ipodeccuit
(xox OK3%(3)) (HauMeHOBaHUE) (xox OK3) (HamMeHOBaHUE)

OtHeceHue K BUIaM 3KOHOMHUYCCKOMH JACATCIIBHOCTH

91.02 JesrenbHOCTh My3€eeB

91.03 JleqaTebHOCTh 10 OXpaHe UCTOPUUECKUX MECT U 37aHUM, MaMSTHUKOB
KYJIBTYPBI

(xom OKBD/JI *(4)) (HauMeHOBaHWE BHJIa YKOHOMUYECKOH JESITCIIbBHOCTH )
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II. Onucanue Tpya0BbIX (PYHKIMIA, BXOASAIIUX B NP0 eCcCHOHAIbHBIN CTAHAAPT
(pyHKIHOHAJBHAA KapTa BUAA NPO(PeCCHOHATBHOM e TeILHOCTH)

O06001IeHHbIE TPYAOBBIC (DYHKITMH TpynoBsie pyHKIIUN
KO HaVMEHOBAaHUE YposeHb HaVMEHOBAaHUE KO YpoBeHb
KBaTM(UKAITII KBaTM(UKAITIT
A Odopmnenue npuema My3eHHbIX 5 OdopmiteHne yueTHBIX JOKYMEHTOB JUISI TpHEeMa A/01.5 5

IPEIMETOB Ha BPEMEHHOE, U BBLJIAYU MY3€HHBIX IPEIMETOB BHYTPU My3es

IIOCTOSIHHOE U OTBETCTBEHHOE OdopmiteHne yueTHbIX JOKYMEHTOB JUIsl TpHeMa A/02.5 5

XpaHeHue, 0(hOpMIIEHUE UX BbIIAYU PEMETOB Ha BPEMEHHOE XpaHEHUE
Opranuzanus 1 BeJICHUE J1eJI0NPOU3BOICTBA A/03.5 5
(hOHI0BO-3aKyIIOYHON KOMUCCUU
OdopmneHne npoekTa 10roBopa AapeHus, A/04.5 5
KYTUTU-TIPOJIA’KH, MEHBI Ha MTPEIMETHI
OdopmiteHne yueTHBIX JOKYMEHTOB JUIsl TpHeMa A/05.5 5
NPEIMETOB HA TIOCTOSIHHOE XPaHEHUE
Perucrpanus npeaMeToB, IPUHATHIX Ha A/06.5 5
MOCTOSTHHOE XpaHEeHWe, B KHUTE MMOCTYIIICHUN
OCHOBHOTO (oH/1a (TT1aBHOW WHBEHTAPHOUN KHUTE)
Y KHUT'ax NOCTYIUIEHUI
OdopmiteHne yueTHBIX JOKYMEHTOB JUIs TpHeMa A/07.5 5
NPEIMETOB Ha OTBETCTBEHHOE XPaHCHHE
ITonroroBka, yueT U XpaHEHHUE YUETHBIX A/08.5 5
JIOKYMEHTOB

B [Tpuem npeaMeToB, TPEOYIOLIUX 6 Odopminenne TOKyMEHTOB AJisl IpHeMa B/01.6 6

JIOKYMEHTAIBHOTO 0(OpMIICHUS roCyJapCTBEHHBIX Harpaj U JOKYMEHTOB K HUM

0CO00M CI0XKHOCTH Ha IMOCTOSTHHOE XPaHEHHE

(rocynapcTBEeHHbBIE HArpabl U OdopmiteHne KoMIUIEKca JOKYMEHTOB ISt B/02.6 6

JIOKYMEHTBI K HUM, OPYXHE, IpreMa Opy’KUsl Ha TOCTOSIHHOE XpaHEHHE

JparoLcHHbIE METAJUIbI U KAMHH) Odopmienue komIIeKkca J0KyMEHTOB ISt B/03.6 6
npreMa NpeIMEeTOB U3 AParolleHHbIX METAJIIOB U
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APparouCHHbIX KaMHEM Ha OCTOSHHOE XPAHCHUC

C OdopmieHue npremMa 1 BbIIaYU OdopmieHne y4eTHBIX JOKYMEHTOB JIJIsl TprUeMa C/01.6
My3€HHBIX IPEIMETOB IS Y BbIJIaYM MY3€HHBIX IPEIMETOB IS
SKCIOHUPOBAHUs, pECTaBpalluy Ha SKCIIOHUPOBAHUS U PECTaBpalluy Ha TEPPUTOPUU
tepputopuun Poccuiickou Poccuiickoit deneparnu
®denepanuu, BpDEMEHHOTO BbIBO3a OdopmieHne y4eTHBIX JOKYMEHTOB JIJIsl TpHUeMa C/02.6
My3€HHBIX PEIMETOB 3a PyOexK Y BBIJIAYU MY3€HHBIX IIPEIMETOB JJIsI
HKCIIOHUPOBAHUS 32 pyOeKoM
D OdopmieHue BKIIFOUCHHS IToaroroBka TOKYMEHTOB JUIsl BKIIFOUEHHUS D/01.6
MY3€EHHBIX IIPEIMETOB B COCTaB MY3€EHHBIX IIPEIMETOB B COCTaB I'OCYAAPCTBEHHOU
Myz3eitnoro donaa Poccuiickoii yactu My3eitHoro ¢honaa Poccuiickoit
denepauuy U UCKIIFOYEHUS UX U3 denepanuu
cocraBa My3eitHoro honaa [ToaroTroBka JOKYMEHTOB /JIs1 BKIKOUYEHUS D/02.6
Poccniickoit ®enepanuun MY3€HHBIX IIPEIMETOB B COCTaB
HErocy/1apcTBeHHON yacTu MyseiHoro gonaa
Poccuiickoit @enepanyn
IToaroroBka JOKYMEHTOB JJI UCKIIFOYECHUS D/03.6
MY3€HHBIX IIPEIMETOB U3 cocTaBa My3elHOro
¢donna Poccuiickoit @enepanun
E 3aHeceHue U BeJCHUE 3alnCel Bnecenne 3anuceil B aBTOMaTU3UPOBAHHYIO E/01.6
JIEKTPOHHON CUCTEMBI yUeTa MH(POPMALIMOHHYIO CUCTEMY Y4eTa My3eHHBIX
My3€eHHBIX (POHIOB dboH0B
Co3znanne n(poBBIX KOMHUHA yUETHBIX E/02.6
JIOKYMEHTOB
F ITpoBepka HaJIMUMSA U COCTOSHUSA VYyactue B paboTe KOMUCCHH 10 IPOBEPKE F/01.6
COXPaHHOCTH MY3€HHBIX HAJIMYUS U COCTOSIHUSI COXPAHHOCTH MY3€MHBIX
IIPEIMETOB IIPEIMETOB U YCTAHOBJIEHUE COOTBETCTBUS
(aKTUYECKOr0 HATMYUSI My3€HHBIX IIPEIMETOB C
JTAHHBIMU YYETHBIX TOKYMEHTOB
OdopmieHue TOKyMEHTOB ¢ pe3yJIbTaTaMu F/02.6
MPOBEPKHU HATMYUS MY3€HHBIX IPEAMETOB U
ucIpaBiieHuE 1e(EeKTOB B YUETHBIX JOKYMEHTAxX
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G

PykoBOICTBO CTPYKTYpPHBIM
HOJpPa3/IeIEHUEM yueTa My3eHHbIX
IIPEIMETOB

CucremaTu3zanys y4eTHbIX IOKYMEHTOB, y4acTHE
B ()OPMHUPOBAHUU U BEJICHHE HOMEHKJIATYPHI JeI
10 YYETY MY3E€HHBIX IIPEIMETOB

G/01.7

Yyactue B opopmileHUN cTaTUCTUYECKUX (hopm
OTYETHOCTHU

G/02.7

KoHTposb cpoKOB NpoBeIeHNsI HHBEHTAPU3ALUH,
cOOIIOICHHSI yUeTa My3€HHBIX IPEIMETOB
CTPYKTYPHBIMU OJPA3/ICIICHUSIMU MYy3€esl

G/03.7

PykoBozcTBO paboTOil CrieUanucToB MO y4eTy
MY3EHHBIX IPEIMETOB

G/04.7
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II1. XapakTepucTuka 00001IEHHBIX TPYAOBbIX PyHKIUIA

3.1. O6o6uienHas TpyaoBas QyHKIHS

HanmenoBanue Odopmiienne nmpreMa My3eHHBIX Kon A YposeHb 5
IPEIMETOB Ha BPEMEHHOE, KBAJTM(PUKALMU
IIOCTOSIHHOE U OTBETCTBEHHOE

XpaHeHue, 0hOpMIIEHUE UX BbIIAYU

[Ipoucxoxnenue
000011IeHHON TPYI0BOI

byHKIHHA

Opurunan

X

3anMMCTBOBaHO U3

OpuUrvuHaa
Kon Peructparnmonublit
OopUrvHaja HOMED
poeCCHOHAIEHOTO
CTaHgapTa

Bo3moxxHbIE
HauMEHOBaHUS
JOJDKHOCTEN

Creuuanuct Mo y4etry My3eUHbIX [IPEIMETOB
Crnennanuct 1o yuyery My3elHbIx npeaMeros I kateropun
Munaammii Hay4HbI COTPYAHUK MYy3€sl

TpebGoBanus k
00pa3oBaHMIO U
00y4YeHUIO

Cpennee npodeccnoHaibHOE 00pa3oBaHue

TpeboBaHus K OIBITY
MPaKTUYECKON pabOThI

Jiis Bcex HoImKHOCTEH TpeOyeTcst MPOX0XkKIEHUE CTaXKUPOBKU B My3ee B
TEYEHHE TPEX MECSILEB

i noymkHOCTH "crienualyuceT 1o yueTy My3elHHbIX npeamMeTos 1
KaTteropuu" cTaxk paboThl B JOKHOCTH CIIEUAINCTA IO YUETy MY3eHHBIX
IIPEIMETOB HE MEHEE OHOTO0 roja

st nomxHOCTH "MIaAIIMi Hay4dHbIN COTPYAHUK My3es" IpU HaTu4uu
cpeaHero npogeCCHOHAIBLHOI0 00pa30BaHMs CTaX PabOTHI B
YUETHO-XPAHUTEIbCKUX MOAPA3JICICHUSIX My3€sl HE MEHEee OJJHOro roja

Oco0ble ycrnoBHs JoITycKa
K pabore

JlonomHuTENBHBIE XapaKTEPUCTUKH

HanmenoBanue Konx HaumeHnoBanue 6a30Boii rpynibl, J0JKHOCTH (TIpodeccrn)
JOKYMEHTa WJIM CTIENUAIbHOCTH
OK3 2431 ApXHUBOBE/IBI, XPAHUTEIIN MY3€€B U CIIELUATNCTHI
POJICTBEHHBIX Tpodeccuit
EKC*(5) - Crnenuanuct 1o y4yeTy My3eiHbIX PEIMETOB
Hayunslil coTpyHUK My3est
OKCO*(6) 070503 My3eitHoe 1e510 U 0XpaHa MaMITHUKOB
032001 JlokyMeHTOBEICHUE M IOKYMEHTAIIMOHHOE 00ecrieueHne
yIIPaBIECHUS
031502 My3eosiorust
032000 JIOKYMEHTOBEIEHUE U ApXUBOBEICHUE
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IIpuka3 MuHucTepcTBa TpyAa U conmanbHoM 3amuThl PO ot 4 aBrycra 2014 r N 5211 "O0 yTBEpKICHUH. ..

3.1.1. TpynoBas pyHKIMS

HaumenoBanue OdopmiteHne yueTHbIX Kon A/01.5 VYpoBeHb 5
JIOKYMEHTOB JUIS IpUeMa 1 (TToTypOBEHB)
BBIJIa4M MY3E€HHBIX MPEIMETOB KBaJTH(HUKAIUN
BHYTPH My3esl

[Ipoucxoxnenue Opurunan X | 3aUMCTBOBAHO U3
TPYAOBOH (hyHKITHH OpUTMHaJIa
Kon PerucrpanuonHslii
OpUTHHAJa HOMeEp
npo¢ecCuoHaIBLHOTO
CTaHaapTa
TpynoBsie neiicTBust CocraBiieHHe aKTOB BHYTPUMY3EHHON nepeaul My3eHHBIX IPEIMETOB

Perucrpanus akToB BHYTPUMY3€HHOMN NIEpE1ayu My3€HHBIX IPEIMETOB B
COOTBETCTBYIOIIEH KHUTE PETUCTPALIMU aKTOB

KoHTtpons cocraBienus Tonorpaduyeckoil OMUCH MPHU SKCIOHUPOBAHUH
CocraBiieHHE aKTOB BO3BpaTa My3€HHBIX IPEIMETOB B XPaHUIIUIIE
(memo3uTapuii) My3es (fajee - XpaHWIUIIE)

Perucrpaiust akToB BO3BpaTa My3€iHBIX IPEIMETOB B XPaHUIIMILIE B
COOTBETCTBYIOIIEH KHUTE PETUCTPAIIMU AKTOB

KouTponb cobmoieHuns ycinoBuid CPOKOB BbIIAYU  CBOEBPEMEHHOTO
BO3BPATa, KACAKOUIUXCS] BHYTPUMY3EMHOTO IB)KEHMS IIPEIMETOB
HeoOxonumelie ymeHust CocTaBsITh aKThl IpUEMa-Nepeaud My3eiHbIX IPEIMETOB

Co3aBaTh ¥ pelakTUPOBATh TEKCThI MPO(HECCHOHATBLHOIO HA3HAYCHUS
IIpuMeHATh Hay4HO-CIIPABOYHBIE MATEPUAIIBI

Bianers 1enoBoii MMCBMEHHOM M YCTHOM PEYBIO HA PYCCKOM SI3BIKE U
IIpaBUJIaMU JEJIONTPOU3BOJCTBA

ApXHMBHPOBAaTh U CUCTEMATU3UPOBATH JOKYMEHTBI

B3anMoeicTBOBaTh CO CTPYKTYPHBIMH ITOAPA3ACICHUSIMU
ITonb30BaTbCs KOMIBIOTEPHON U HHOW BCIIOMOT'aTeNIbHON OPITEXHUKOM,
CPEJICTBAMU CBSI3M U KOMMYHUKAIIUN

HeoOxonuMmeble 3HaHUS 3akoHOJATEIbHbIE U MHbIE HOPMATUBHBIE IPABOBbIE U HOPMATUBHBIE
aKTbl, PETYJIUPYIOUINE MPABUIIA U YCIOBHS BBISIBJICHUS, yUeTa,
COXPAHEHHsI, peKUMa XPAaHEHHUs U UCIIOJIb30BAHUS MY3EMHBIX IIPEIMETOB
U MY3€HHBIX KOJUICKIMH, U YCIIOoBHsI (hopMupopanusi My3eHHbIX (oHI0B
Mesx1yHapoiHbIe HOPMBI B 00JIaCTH BBISIBICHHUS, yueTa, COXpaHEHHUS,
PalMOHAIIBHOT'O UCIIOJIb30BAHNS U MOMYJIIPU3ALUN MY3E€HHBIX
IIPEAMETOB M MY3€MHBIX KOJUIEKIUN

CraniapTbl, HAyYHO-METOINYECKHE pa3paboTKH B 00JIacTH
YYETHO-XPAHUTEIBCKON IEATEIbHOCTH, MHCTPYKIIMH, IPABHUIIA
3aIl0JTHEHUS, BEICHUS M XpaHEHUs JOKYMEHTOB yueTa My3eiHbIX (JOHJIOB
OCHOBBI MY3€0JIOTHH (My3€eBEICHU )

OCHOBBI A€JIONPOU3BOACTBA, JOKYMEHTOBEICHUS U apXUBOBEICHUS
DTHKA AEIOBOr0O OOIIEHUS

OCHOBBI TPYAOBOT0, IPAXKIaHCKOT0, 3IMUHUCTPATUBHOTO IPaBa
IIpaBuia BHYTPEHHETO TPYAOBOI'O paclopsiaKa

IIpaBuia oxpasbl Tpyna
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Jpyrue xapakTepucTuKu

HeoOxomuMbie 3THYECKHE HOPMBI: OEPEIKHO OTHOCUTHCS K COXPAHHOCTH
MYy3eHHOro MpeaMeTa; CoOMAaTh KOH(DUICHIIMATLHOCTD CIIYKEOHON
uH(popMaIuu; n30erarh JTF00H AeITeTFHOCTH WIN 00CTOSTEIBCTB,
KOTOPBIC MOTYT IPUBECTH K yTEUKE CIy)KeOHOU MH(DOPMALINH;
COJICMCTBOBATh OpraHaM roCyapCTBEHHOM BJIACTU B OOHAPYKEHUU
HAXOJAIIUXCS B PO3BICKE KYJIbTYPHBIX IIEHHOCTEH; COOJIIOIaTh ITHKY
JIEIIOBOTO OOIIeHUs COOTI0aTh 3aKOHOJATEILCTBO, IPUHATHIC ITHUECKUE
HOPMBI U TTOJIJICP’KUBATH JOCTOMHCTBO M YeCTh CBOEH Ipodeccui;
CJIEZIOBATh METOJIaM YIIPABJICHUS U ICATCIILHOCTH YUPCIKICHUS;
coOJIr0aTh MPaBUJIa BHYTPEHHETO TPYIOBOTO PACIIOPSIKA YUPESIKICHHS U
JIOJDKHOCTHBIC MHCTPYKIIMH; BBITOJHSTH TPOGECCHOHATBbHBIC
00513aHHOCTH KOMIICTEHTHO M Ha BLICOKOM YPOBHE; KOHCYJIbTHPOBATH I10
BOIPOCaM, KacarIUMCs MPo(HecCHOHATLHOU NesTEIbHOCTH

BosmosxxHbIe MecTa pabOThI: B My3esX; B My3€aX-3all0BEAHUKAX; B
YUPEXKACHUAX MY3€HMHOTO TUIA; B My3€MTHO-BBICTABOYHBIX U
BBICTABOYHBIX YUPEKICHUAX

VYcnoBus Tpyna: paboTa B yUpexKACHUH; BHE YUPEKACHUS IS
BBITIOJIHEHMS TPOU3BOICTBEHHBIX 33/1a4; HA YAAJIEHHOM JIOCTYyIe

3.1.2. TpynoBas GpyHKIHs

HaumenoBanue OdopmieHne yueTHbIX Kox A/02.5 VYpoBeHb 5
JOKYMEHTOB JUIS IpUeMa (TToTypOBEHB)
IPeIMETOB Ha BPEMEHHOE KBaJTH(UKAINN
XpaHEeHHue

ITpoucxoxaenue OpurnHan X | 3auMCTBOBAHO U3

TPYIOBOU (QyHKIUU

OpHUIrMHajIa
Kon Perucrpanuonnslii
OpUTruHazna HOMED
npogeccuOHaIBLHOTO
CTaHzapTa

Tpynoseie nencTBUs

OdopmieHue akToB mpuemMa MpeIMETOB Ha BPEMEHHOE XpPaHEHHE Ha
OCHOBaHWHU MMCHbMEHHOTO 3asBIIEHUs] COOCTBEHHUKA (BJIaJIeNIb1Ia)

Odopmienne KoMIIEKTa JOKYMEHTOB JUIsl SKCIIEPTU3bI
(OHI0BO-3aKyITOYHONW KOMHCCUHU Ha OCHOBAHUU TOJIEBOI ONKCH

PukcHpOBaHKUE KPATKOT'O ONKCAHUS MPEAMETA C YKa3aHUEM Ha3BaHMS,
BU3YJIBHBIX U (PU3NYECKUX XaPAKTEPUCTHK, COCTOSIHHSI COXPAHHOCTH B
aKTax IpUeMa NpeIMETOB HA BPEMEHHOE XPaHEHHE

Perucrparnus akToB pueMa Ha BpEMEHHOE XPaHEHHE B
COOTBETCTBYIOIICH KHUIE PETUCTPALIUU aKTOB

PCFI/ICTpaI_[I/Iﬂ MMPEAMCTOB B KHUTI'C HOCTyl'IJ'IeHI/II\/’I BPEMCHHOI'O XpaHCHUSA

OdopmiteHne akToOB prueMa Ha OTBETCTBEHHOE XpaHEHHE MTPEIMETOB,
MOCTYMNHBIINX Ha 3KCNEPTU3Y (POHIOBO-3aKYNOUHON KOMHCCHUU

Perucrparnus akToB ImpuemMa Ha OTBETCTBEHHOE XpaHEHUE B
COOTBETCTBYIOIIEN KHUTE PETUCTPAIIUU aKTOB

Koopaunaiust noAroTOBKM COBMECTHO C OTBETCTBEHHBIMU XPaHUTEISIMU
MY3EHWHBIX TIPEIMETOB MTPOCKTOB 3aKIFOYCHHUI 00 MICTOPUKO-KYIBTYPHOM,
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XYAOXKCCTBCHHOM, HAYYHOM U My3€I>'IHOM 3HAYCHUU MMPCAMCTOB,
IIPUHATBEIX HAa paCCMOTPCHUEC (bOHI[OBO-S&KyrIO‘IHOfI KOMHUCCHHU

[ToaroroBka TOKYMEHTOB Jisl POBEJACHUS 3aCeIaHUs
(hOHI0BO-3aKyIIOYHON KOMHCCHH

Heo6xoanmeie ymeHUst

CocTaBsITh aKThl IpUEMa-NIEpeaul My3€HHbIX IPEIMETOB

BaocwuTts 3anmicu B YUYCTHBIC JTOKYMCHTEIL

CO3,Z[aBaTB H PCHAAKTUPOBATH TCKCThI HpO(l)eCCI/IOHaJ'IBHOFO Ha3sHA4YCHUA

IIpuMeHATh Hay4HO-CIIPAaBOYHBIE MATEPUAIIbI

Bianets nenoBoii MMCbMEHHOM U YCTHOM PEYbI0 HA PYCCKOM SI3BIKE U
IIpaBWJIaMU JEJIONPOU3BOACTBA

ApXI/IBI/IpOBaTB N CUCTEMATU3HUPOBATHE JOKYMCHTEI

B3auMoeicTBOBaTh CO CTPYKTYPHBIMHU NTOAPA3ACICHUSIMU

ITonb30BaTbCs KOMIIBIOTEPHOM U HHOW BCIIOMOI'aTEeNIbHON OPITEXHUKOM,
CPEJICTBAMU CBSI3M U KOMMYHUKALIUH

Heo0Oxoaumbie 3HAHUS

B cootBercTBuu ¢ TpynoBoit pynknueir A/01.5 "OdopMieHHE yIeTHBIX
JIOKYMEHTOB JIJIsl IpUeMa U BbIJIaYl My3e€HHBIX TPEIMETOB BHYTPH My3es"

Jpyrue xapakTepucTuKu

B cootBercTBuu ¢ TpynoBoit pynknueir A/01.5 "OdopMieHHE YIeTHBIX
JIOKYMEHTOB JIJIsl IpYeéMa U BBIJIJaYM MY3eHHBIX IPEIMETOB BHYTpU My3es"

3.1.3. TpynoBas ¢pyHKIHs

HaumeHnoBanue Opranuzanus 1 BeJIcHUE Kon A/03.5 YpoBeHb 5
JIEIIONIPOU3BOJICTBA (moaypoBEHb)
(b OH10BO-3aKyTIOYHON KBaTH(UKALTIH
KOMHCCHHU

IIpoucxoxaeHue Opurunan X | 3aUMCTBOBaHO U3

TPYAOBOH (hyHKIMH

OpUruHaja
Kon Perucrpanuonnslii
OpUTruHazna HOMED
npogeccuOHaIBLHOTO
CTa”zapTa

Tpynoseie nencTBUs

CocraBrieHre OBECTKH JTHS 3aceaHts (POH0BO-3aKyIIOUYHON KOMUCCUN
(P3K)

Cocrasnenue u odopmiienre nmpotokoaoB O3K u BRIMUCKY U3 HUX

Peructpanus nporokonos 3K B COOTBETCTBYIOIIEN KHUTE (KypHAJIE)
perucrpanuu

KoHTpOosb CBOEBPEMEHHOIO BO3BpaTa NMPEAMETOB, HE PEKOMEHI0BAaHHBIX
@®3K k npuobpeTeHnio B cocTaB GOHIOB My3es

CocraBieHne €XXeKBapTaJIbHOIO OTYETA O JBUKEHUH MY3EHHBIX
npeameToB Ha 3kcnepTusy O3K

IIepenaua npeamMeToB, BKIIIOUEHHBIX B KHUTY ITOCTYIUIEHU BPEMEHHOIO
XpaHeHwus, Ha 3kcneptu3y O3K

ITepenaua noxkymenTanuu, oTHocsmencs K padbore 3K

ApXI/IBaI_[I/I}I " CUCTECMATHU3alrd OACTIOIMPOU3BOACTBA ®3K

HeoOxonumelie ymeHust

Bectu texymiee nenonpon3BoicTBO (hOHIOBO-3aKyMTOYHON KOMUCCHUU

Bectu xypHanbsl HCXOIAIIEH U BXOASUIEN JOKYMEHTALMU, OTHOCSALIEHCS
K pabore ®3K
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KoHTpoanpoBaTs cBOEBpeMEHHBIN BO3BpAT NPEAMETOB, HE
pexomenoBanHbIX O3K k npuobpeTennio B coctaB GOHIOB My3es

ApXHUBHpOBATh U CUCTEMATU3UPOBATH JTOKYMEHTHI

CO3,I[aBaTB " pEAAKTUPOBATh TCKCTHI HpO(i)CCCI/IOHaJ'IBHOFO Ha3HA4YCHUA

[IpuMeHsTh HaydHO-CIIPAaBOYHBIE MAaTEPHAIIBI

Bitagers nenoBoii NICbMEHHOM U YCTHOM PE4blO HAa PYCCKOM SI3bIKE U
IIPaBUWJIAMH J€JIONPOU3BOACTBA

B3anMoencTBoOBaTh €O CTPYKTYPHBIMHU ITOAPA3AEICHUSIMU

[Tonb30BaThbCsi KOMIBIOTEPHOU U MHOM BCIIOMOTaTEIbHOM OPITEXHUKOM,
CpEeJICTBaMU CBSI3U M KOMMYHHUKAIIUMA

HeoOxonuMble 3HaHUS

B cootBercTBHM ¢ TpynoBoi ¢pyakuueir A/01.5 "OdopmieHue yuyeTHbIX
JIOKYMEHTOB JIJIs [IPUEMa U BbIJa4l MY3€MHBIX IIPEIMETOB BHYTPHU My3es"

Jlpyrue xapakTepucTUKU

B cootBercTBuU ¢ TpynoBoit pynkuueir A/01.5 "OdopmieHne yueTHbIX
JIOKYMEHTOB JIJIs IPUEMa 1 BbIA4l MY3€HHBIX IIPEIMETOB BHYTPHU My3es"

3.1.4. TpynoBas GpyHKIHs

Haumenosanue Odopmnenue npoexTa Kon A/0L.5 YpoBeHb 5
JIOTOBOpA lapeHus, (mogypoBEHb)
KYIUIA-ITPOJIA’KU, MEHBI Ha KBaJTU (DUKALIH
IpEIMETHI

IIpoucxoxaenue Opurunan X | 3aUMCTBOBAHO U3

TPYAOBOH (hyHKIIMH

OpUTHHANA
Kon Perncrpanmonnslii
OpUTHHAaNa HOMED
po(eCCHOHATTEHOTO
CTaHJapTa

Tpynossie nencTBUs

OdopmiieHne mpoeKkTa J0roBopa AapeHus Ha MpeIMeThl B
YCTAaHOBJICHHOM MOPSJIKE

Odopmiienne mpoeKkTa J0roBopa KyImiu-npoJaku Ha MPeIMETHI B
YCTAaHOBJICHHOM MOPSJIKE

Odopmiierne mpoekTa 10roBOpa MEHBI Ha MIPEAMETHI B YCTAHOBICHHOM
TOpSJIKE

Koopaunarus odopmieHns mpoekTa 10roBopa AapeHus,
KYIUTU-TIPOJIa’KH, MEHBI Ha MPEIMETHl MEXKAY YYaCTHUKAMH CIICITKU

[epenaua HEOOXOIMMOTO KOJTHUECTBA IK3EMIUISIPOB JIOTOBOPA
KYIUTU-TIPOJIAKU B OYXTalTepUIO YUPEKICHHS

HeoOxonumelie ymeHust

OdopMasATh NPOEKTHI JOTOBOPOB TaPEHUSI, KYIUIU-TIPOJIaXKH, MEHBI Ha
IIPEAMETHI B YCTAHOBJICHHOM IOPSIIKE

Bectu ACIJIOBYIO IEPEIUCKY U OCYIIECTBJIATE KOMMYHUKAIIUIO MCXKIY
Y4aCTHUKAaMU CHCJIIKH

Co3maBaTh M peITaKTHPOBATH TEKCTHI MTPOPECCHOHATILHOTO Ha3HAYCHHS

HpI/IMCH}ITB HAaYYHO-CIIPABOYHBIC MATCPUAJIBL

Bnaners Ae10BOM NUCBMEHHOM U YCTHOM PEYBIO HA PYCCKOM SI3BIKE U
MpaBUJIaMu JEJI0IMPOU3BOJICTBA

ApXI/IBI/IpOBaTL N CUCTCMATU3HUPOBATH NOKYMCHTEIL

B3aumoseiicTBOBaTh CO CTPYKTYPHBIMHU NOJIpa3ieNIeHUsIMU
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ITonp30BaTbCsI KOMIIBIOTEPHON U MHOW BCIIOMOIaTeNIbHON OPITEXHUKOM,
CpEACTBAaMU CBSI3U M KOMMYHUKAIU

Heo6xonnMebie 3HaHUS B cootBercTBuM ¢ TpynoBoi ¢pynkuueir A/01.5 "OdopmiieHne yueTHbIX
JOKYMEHTOB JUIsl TPHEMa M BbI1a4l My3€HHBIX IPEAMETOB BHYTPU My3es
Jlpyrue xapakTepucTuku | B coorBercTBuM ¢ TpynoBoi ¢pynkuueit A/01.5 "OdopmieHne yu4eTHbIX
JOKYMEHTOB JUIsl TpHEMa M BbIIaYl My3€HHBIX IPEAMETOB BHYTpU My3es"

n

3.1.5. TpynoBas pyHKIHMS

HaumenoBanue OdopmiieHre yueTHbIX Kon A/05.5 VYpoBeHb 5
JOKYMEHTOB JUIsl ITpHeMa (monypoBeHb)
IPEIMETOB Ha TIOCTOSIHHOE KBaJTH(HUKAIUN
XpaHEeHHe

ITpoucxoxaenue Opurunan X | 3auMCTBOBAHO U3

TPYAOBOH (HYHKITHH OpHUTHHAIA

Kon Peructparnmonublit
OpUTHHANA HOMED
npo¢ecCOHaIBLHOIO
CTaHJapTa
TpynoBele neiicTBus OdopmiieHre akTOB MpHeMa MPEAMETOB Ha IOCTOSHHOE XPaHEHUE

@DuKcanus OCHOBHBIX BHEIIHUX IIPU3HAKOB IIPEIMETA B aKTax IpuemMa
IIPEAMETOB Ha MOCTOSIHHOE XPAaHEHHE

CornacoBaHue ¢ OTBETCTBEHHBIMH XPaHUTEISIMU MY3€HHBIX MTPEIMETOB
OIMCaHMs IpeaMeTa U (pUKcalus ero B akTax mpruema rnpeIMeToB Ha
ITOCTOSIHHOE XPaHEHUE

Dukcanus COCTOSIHUS COXPAaHHOCTHU IIPEIMETA B aKTaX IMPHUEMa IIPEIMETOB
Ha [TOCTOSIHHOE XPaHEHUE

VYka3aHue B akTe IIpHUeMa NPEAMETOB Ha IIOCTOSIHHOE XPaHEHHUE YUETHBIX
0003HaYEeHNUI TPEIMETOB

Perucrpanus akToB npuema npeaAMeTOB Ha IOCTOSTHHOE XPaHEHHE B
COOTBETCTBYIOIIEN KHUTE PETUCTPAIIUU aKTOB

Heo6xoanMele ymeHUs OdopMIIsATh aKThl IpUEMa-Nepeiadyl U BHOCUTh B HUX 3alUCH

Co3zfiaBaTh ¥ peakKTUPOBATh TEKCTHI NPO(ECCHOHATBLHOTO Ha3HAYEHUS
IIpuMeHsITh Hay4YHO-CIIPAaBOYHBIE MATEPUAIIBI

BitageTts 1e510BOM NUCEMEHHON U YCTHOM PEYbI0 HA PYCCKOM SI3BIKE
ApXHUBHPOBATh U CUCTEMATU3UPOBATH JTOKYMEHTHI U MPaBUIaMH
JEJI0NIPOU3BOJICTBA

B3anMonencTBoBaTh €O CTPYKTYPHBIMH ITOAPA3AECICHUSIMU
ITonp30BaTbCsS KOMIBIOTEPHON U MHOW BCIIOMOIaTeNIbHON OPITEXHUKOM,
CPEJICTBAMU CBSI3U U KOMMYHHUKAIIUH

Heo6xonnMele 3HaHUS B cootBercTBUM ¢ TpynoBoi ¢pynkuueit A/01.5 "OdopmiieHne yueTHbIX
JIOKYMEHTOB JIJIs IPUEMA U BBIAYH MY3E€MHBIX IPEIMETOB BHYTPHU My3es"
Jpyrue xapaktepucTuku | B coorBercTBUM ¢ TpynoBo# ¢pyHkuueit A/01.5 "OdopmieHne yd4eTHbIX
JIOKYMEHTOB JIJIs [IPUEMA U BBIIAYX MY3E€MHBIX IPEIMETOB BHYTPHU My3es"

3.1.6. TpynoBas pyHKIUS
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HaumenoBanue Peructpanus npeameros, Kon A/06.5 YpoBeHb 5
NPUHSTHIX HA IIOCTOSTHHOE (TToTypOBEHB)
XpaHEHHE, B KHUTEe KBaJTH(HUKAIUN

HOCTYIUIEHUH OCHOBHOTO (poHAa
(r1aBHOM MHBEHTApHOU KHUTE)
U KHUrax NOCTYIUIEHUH

[Ipoucxoxnenue Opurunan X | 3aUMCTBOBAHO U3
TPYAOBOH (hyHKITHH OpUTMHaJIa
Kon PerucrpanuonHslii
OpUTHHAJa HOMeEp
npo¢eCcCHOHATHLHOTO
CTaHaapTa
TpynoBsie neiicTBust [lepBuuHas peructpanus My3eHHBIX IPEIMETOB ITyTEM BHECEHUS 3amucei

B KHUT'Y IOCTYIUIEHUH (TJIaBHYIO MHBEHTAPHYIO KHUT'Y) OCHOBHOIO (hOHAA
BHeceHue 3anuceil B KHUT'Y IIOCTYILUIEHUN HAYYHO-BCIIOMOTaTEIbLHOTO
donma

BHeceHue 3anuceil B KHUT'Y IOCTYIUIEHUH (pOH/A CHIPbEBBIX MaTEPHAJIOB
CornacoBaHue ¢ OTBETCTBEHHBIMH XPAaHUTEISIMU MY3€HHBIX [TPEIMETOB
OIMCaHMSI IPEIMETA U COCTOSIHUSI €70 COXPAaHHOCTH U (PUKCALUs UX B
IJIaBHOM MHBEHTAPHOM KHMIe (KHUT€ NOCTYIUIEHUI) U IPYTUX KHUTaX
MOCTYIUJICHUN

Koopaunarwst paboThl ¢ OTBETCTBEHHBIMH XPAaHUTEISIMA MY3€HHBIX
IIPEIMETOB 110 COCTABIEHUIO KOJUIEKIIMOHHON OIUCU

Perucrpanus KOJUIEKIMOHHOM ONTMCH B COOTBETCTBYIOIIECH KHUTE
(>kypHaJie) perucTpanuu

Perucrpanus My3eiHbIX IPEAMETOB B T€HEPAILHON KapTOTEKE
B3anMozeincTere ¢ OTBETCTBEHHBIMU XPAHUTEIISIMA MY3€HHBIX IIPEIMETOB
11 o0ecredeHrs: MapKUPOBKH MYy3€MHBIX IPEAMETOB

HeoOxonumele ymeHust BHocHTh 3anmcy B KHUTH NTOCTYIUICHAN

OdopMIIsATh aKThI IpHEMa-Iepeiadl My3eHHbIX IPeAMETOB
KoopaunupoBaTe paboTy ¢ OTBETCTBEHHBIMU XPAHUTEISIMU MY3€HHBIX
IIPEIMETOB 110 COCTABIEHUIO ONMCAHUMN IIPEIMETOB U KOJUIEKIINOHHOU
OINKCH

Co31aBath M pelakTUPOBATh TEKCThl NPOPECCHOHATBHOIO Ha3HAYCHHUS
[IpyMeHsTh HaydHO-CIIPAaBOYHbIE MAaTEPHAIIBI

Biagets nenoBoi NMCbMEHHOM M YCTHOM pEYblO HAa PYCCKOM SI3bIKE U
IIpaBWJIaMHU JE€JIONPOU3BOACTBA

ApXHUBHPOBATh U CUCTEMATU3UPOBATH JOKYMEHTHI

B3aumoeicTBOBaTh CO CTPYKTYPHBIMHU NOJIpa3AeJICHUSIMU
[Tonbp30BaThCsI KOMIBIOTEPHON U MHOW BCIIOMOTaTeIbHONW OPITEXHUKOM,
CPEICTBAaMU CBSI3M U KOMMYHHUKAIUH

HeoOxonumebie 3HaHUS B cootBercTBuu ¢ TpynoBoit pynkuuen A/01.5 "OdopmieHne yueTHbIX
JOKYMEHTOB JIJIsl IPUEMA U BbIJAYM MY3€HHBIX IPEMETOB BHYTpHU My3es"
Hpyrue xapaktepuctuku | B cootBeTcTBUM ¢ TpyaoBo# ¢yHkiueit A/01.5 "Odopmiienne yuyeTHbIX
JJOKYMEHTOB JIJIsl IPUEMA U BbIJaYM MY3€HHBIX IPEMETOB BHYTpU My3es"

3.1.7. TpynoBas pyHKIIHS
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Haumenosanue OdopmieHune yueTHbIX Kon A/07.5 YpoBeHb 5
JIOKYMEHTOB /IS IIpUeMa (mogypoBeHb)
IPEIMETOB Ha OTBETCTBEHHOE KBaJTH(pUKALUU
XpaHEHue

IIpoucxoxnenue Opurunan X | 3aUMCTBOBaHO U3

TpyI0BOU (HyHKIIUU

OpUTHHaja
Kon Peructpanuonnblit
opUruHaa HOMED
podeCCHOHATEHOTO
cTaHjapTa

TpynoBsie nencTBUs

Odopmienne akToB mpremMa NpeIMETOB Ha OTBETCTBEHHOE XPAHECHUE

CDI/IKCB.I_II/IH OCHOBHBIX BHCHIHUX IIPU3HAKOB IIPECAMETA B dKTaX IIpHEMa
MNpEeaAMCTOB HA OTBCTCTBCHHOC XPAaHCHUC

CDI/IKCB.LII/IH COCTOAHHKA COXPAaHHOCTHU IIPCAMCTA B aKTaX IIpUucMa
MNpEeaAMCTOB HA OTBCTCTBCHHOC XPAaHCHUC

Vkazanue COOTBCTCTBYIOIUX YUCTHBIX 0003HayeHU IpeaAMETOB B aKTax
npucMa np€aAMETOB Ha OTBETCTBCHHOC XPAHCHUC

Perucrparnus akToB IpueMa IpeIMETOB Ha OTBETCTBEHHOE XPAHCHUE B
COOTBETCTBYIOIIEN KHUTE PErUCTPALIMU aKTOB

Hepenaqa npeaAMETOB OTBECTCTBCHHOMY XPAHUTCIIHO My3€I>iHbIX npeaMeEeTOB
110 aKTaM MnpucMa NpcaAMETOB Ha OTBETCTBCHHOC XPAHCHUC

HeoOxonumelie ymeHust

Brnaners npaBmiiaMu oopMIIEHHS aKTOB TpUEMa-Tiepelaul My3eHHbIX
IIPEAMETOB U BHOCUTH B HUX 3aIIUCU

IIepenaBaTpe mpeAMETHI OTBETCTBEHHOMY XPAaHUTEIO MY3E€HHBIX
IIPEAMETOB 10 aKTaM IPUEMa NIPEAMETOB HA OTBETCTBEHHOE XpaHEHUE

Co3zltaBaTh U peJaKTUPOBATh TEKCTHI MPO(ECCHOHATLHOTO Ha3HAUEHUS

HpI/IMeHHTL HAYYHO-CIIPABOYHBIC MATCPHUAJIbI

BiageTs 1e510BoM NMCBMEHHOW U YCTHOW PEYBI0 U IIPABUIIAMH
JIETI0NIPOU3BOJICTBA

ApXMBHPOBATh U CUCTEMATHU3UPOBATH JOKYMEHTHI

B3anMoeicTBOBaTh CO CTPYKTYPHBIMH MOAPA3AEICHUSIMU

ITonp30BaTbCst KOMIIBIOTEPHOW Y HHOM BCIIOMOTaTEIbHONM OPITEXHUKOM,
CpPEACTBAMU CBSI3M M KOMMYHUKAIIHI

HCO6XO,Z[I/IMLIC 3HaHHUA

B cootBercTBuM ¢ TpynoBoi ¢pynkuueit A/01.5 "OdopmiieHre yueTHbIX
JIOKYMEHTOB JIJIsl IpYeMa U BbIJIJaYl My3€HHBIX IPEIMETOB BHYTpU My3es"

Jlpyrue xapakTepuCTHUKH

B cootBercTBuM ¢ TpynoBoi ¢pynkuueit A/01.5 "OdopmiieHre yueTHbIX
JIOKYMEHTOB JIJIsl IpYeMa U BbIJIJaYl My3e€HHBIX IPEIMETOB BHYTpU My3es"

3.1.8. TpynoBas GpyHKIHs

HaumeHnoBanue Kon A/08.5 YpoBeHb 5
[TonroroBka, y4eT u XpaHEeHUE
(moypoBeHb)
YUETHBIX JOKYMEHTOB
KBaTM(UKAITIT
[Tpoucxoxaenue Opurunan X 3anuMCTBOBAaHO U3

TPyIOBOM (HYHKIIHH

18.03.2025
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Kon Peructpanmonssiit
OpHUTHHAIA HOMEp
po(hecCHOHATLHOTO
cTaHaapra

TpynoBsie nercTBUs

Hywmeparust ToMOB riaBHOM WHBEHTApHON KHUTH (KHUTH TTOCTYIIJICHU )
OCHOBHOTO (JOH[Ia, KHUTH MOCTYIUICHUH HAYYHO-BCIIOMOTATEIILHOTO
(dhoH/1a, THBEHTAPHBIX KHUT

[IpommBanue (LIHYpOBaHKE), OAIMCHIBAHNE U 3aBEPEHUE NI€YATHIO B
YCTQHOBJICHHOM IOPSAJKE I1aBHOM MHBEHTApHON KHUTU (KHUTH
MOCTYIUJICHUH) OCHOBHOTO (DOHJ1a, KHUTH MTOCTYIIJICHUN
Hay4YHO-BCIIOMOIaTelbHOr0 (hoHaa

OdopmieHne 3aBepUTEIHLHOTO aKTa K 3aBEpPUICHHOMY TOMY KHHUTY y4yeTa

Iloramenue MNEPCIMCAHHBIX KHUT Y4YCTa

DopmMupoBaHUE CTPAXOBBIX KOIIMI TOMOB IJIJaBHOW NHBEHTApPHON KHUTH
(KHUTH [IOCTYIUIEHUH ), KHUTY NOCTYIIEHUH HAyYHO-BCIIOMOTaTEIbHOTO

dhonga

Brecenue B onucu CBGI[CHI/Iﬁ O HOBBIX TOMAaX YYCTHBIX KHHUI 1
IIOoAIINBKaX aKTOB

Ornpenenenue TeKyien Hymepamuu (BaJIOBON MM €KET0THON) ISl TOMOB
YUETHBIX JOKYMEHTOB

Hymepanus 11McTOB aKTOB TEKYILETO roia B NOPSJIKE YBEIUYEHUS

CocraBiieHne onmcei Ha Ka)KJIbIM BUJ YYCTHBIX JOKYMCHTOB

CocraBlieHHE UTOTOBBIX 3amyceil Ha Ka)XJIbIii TOM aKTOB

XpaHeHHe BceX YUETHBIX JJOKYMEHTOB B cei(hax MM HECTOPAeMbIX
mkagdax

OneuareiBanue celioB U MKaPOB ¢ yUETHBIMU JJOKYMEHTaMU

Heo6xoanMele ymeHUst

I'0TOBUTH KOMIUIEKC YYETHBIX JOKYMEHTOB MYy3€s Ul OCYILECTBICHUS
ydeTa My3€HMHBIX TPEAMETOB

IToramars KHUTH yde€Ta

Co3aBaTh M peJaKTUPOBATH TEKCTHI MPOPECCHOHATILHOTO Ha3HAUCHHS

[IpuMeHATh HAYYHO-CIIPABOYHBIE MATEPUAIBI

Bnaners nenoBoi TMCBMEHHOM U YCTHOM PEYBIO HA PYCCKOM SI3BIKE U
MpaBUJIaMu J€JI0IMPOU3BOJICTBA

ApXI/IBI/IpOBaTL " CUCTEMATU3HUPOBATH NOKYMCHTEIL

B3anMoencTBoBaTh €O CTPYKTYPHBIMH ITOAPA3ACICHUSIMU

[Tonp30BaTbCs KOMIBIOTEPHOW U HHOM BCIIOMOTaTEIbHONW OPITEXHUKOM,
CpPEACTBAMU CBSI3M M KOMMYHHUKAIIHI

HeO6XO,Z[I/IMLIC 3HaHUA

B cootBercTBUM ¢ TpynoBoi ¢pynkuueit A/01.5 "OdopmiieHne yueTHbIX
JJOKYMEHTOB JIJIsl IpHUeMa U BbIJJauld My3€HHBIX PEMETOB BHYTpU My3es"

OCHOBEI JOKYMCHTOBCACHUS U APXHUBHOI'O XPAHCHUA TOKYMCHTOB

Cucrema I[OKyMCHT0060pOTa YYCTHBIX TOKYMCHTOB B MY3CC

HpI/IHHI/IHBI XpaHCHUA YUCTHBIX TOKYMCHTOB

cDOpMBI W NPUHOUIIBI CTPAaXOBOI'0 KOMMPOBAHUSA YUYCTHBIX JOKYMCHTOB

BI/I)II)I OTBETCTBCHHOCTH I1O CO6J'IIO)ICHI/IIO XPaHCHUA YUCTHBIX
JOKYMCHTOB

Jpyrue xapakTepucTuKu

B cootBercTBHE ¢ TpynoBoit dpyakuuei A/01.5 "OdopmieHne yuyeTHbIX
JIOKYMEHTOB JIJIs IPUEMA U BbIJJa4l MY3€MHBIX TPEIMETOB BHYTPHU My3es"
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3.2. O6o6uieHHas Tpya0Bast QYyHKIHS

HaunmenoBanue

[Ipoucxoxnenue
TPYAOBOH (hyHKITHH

[Tpuem npeameToB, TpeOYOIIMX Kon B YpoBeHb 6
JOKYMEHTaIbHOTO 0(OpMIICHUS KBAJTM(PUKALMU
0CcO000H CII0XKHOCTU
(rocyapcTBEeHHbIE Harpabl U
JIOKYMEHTBI K HUM, OpY>KHE,
JIparolieHHble METAJUIbl U KaMHH)
Opurunan X | 3aUMCTBOBAHO U3
OpHUTHHAJA
Kon PerucrpanuonHslii
OpUTHHaNa HOMED
po¢eCcCHOHATHLHOTO
CTaHJapTa

BosmoxHbIE
HanMEHOBAHUA
OKHOCTEN

Hayunsiii coTpyaHuk mMyses

CHCHI/IaJ'II/ICT 110 YUeTy My3eI>iHBIX mpcaAMCTOB I kater opuu

TpeboBanus

00pa30BaHMIO  OOYUCHHIO

Briciiee oOpa3oBanue - 6akanaBpuar

TpeboBaHus K OIBITY
MPAKTUYECKON pabOTHI

JU1st TOJKHOCTH "'CIIEUANIUCT 10 YYeTy MY3eHHBIX npeaMeToB |
KaTteropuu'" cTaxk paboThl B JJOJDKHOCTH CIIELIUATIMCTA [0 YUETY MY3EHHbIX
npeameroB I kareropuu He MeHee IBYX JIeT
Jl1s NOMKHOCTH "HAay4YHBIM COTPYIHUK My3€ed" CTaX paboThl B IOJKHOCTU
MJIaILIETO HAYYHOTI'O COTPYIHUKA My3€sl B yUETHO-XPAHUTEIbCKUX

NOJIPA3/IEIECHUSAX My3€sl HE MEHEE JIBYX JIET

Oco0ble ycroBus Jlonycka | -

K pabore

JlonomHuTENbHBIE XapaKTEPUCTUKH

Haumenosanune Kon HaunmenoBanue 6a30B0ii rpymiibl, JOJKHOCTH (TIpodeccun)
JIOKYMEHTa WJIM CTIEHUATbHOCTH
OK3 2431 ApXHUBOBE/IBI, XPAHUTEIIN MY3€€B U CIIELUATNCTHI
POJICTBEHHBIX Ipodeccuit
EKC - Crnenuaiuct 1o y4yeTy My3eiHbIX IPEAMETOB
Hayunslii coTpyHUK My3est
OKCO 070503 My3seliHoe J1e510 U 0XpaHa NaMsITHUKOB
032001 JlokyMeHTOBEICHUE M TOKYMEHTAIIMOHHOE 00ecrieueHne
YIIPaBJIEHUS
031502 Myseonorus
032000 JIOKyMEHTOBEIEHUE U ADXUBOBEJICHUE

3.2.1. TpynoBas GpyHKIMs

HaunmenoBauue

Odopmienne TOKyMEHTOB ISt
nprucMa rocygapCTBCHHLIX

18.03.2025
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HarpajJ u JOKyMEHTOB K HUM Ha KBaJTU (DUKAITAH
MOCTOSIHHOE XPAHEHHE

[Ipoucxoxnenue Opurunan X | 3aUMCTBOBAHO U3
TPYAOBOH (hyHKITHH OpUTMHaJIa
Kon PerucrpanuonHslii
OpUTHHaJa HOMeEp
npo¢ecCHOHATHLHOTO
CTaHaapTa
TpynoBble neicTBus OdopmieHne akToB IpreMa MpeIMETOB Ha BpEMEHHOE XpaHeHUe s

JKCIEPTU3BI TOCYAAPCTBEHHBIX HArpa U JOKYMEHTOB K HUM
(hOHJ0BO-3aKyTIOYHON KOMHUCCHEH

@duKcanus Ha3BaHUs, pa3Mepa, MaTeprualia, UMEIOIINXCS KIEHM U
HAJMKMCEW Ha TOCYJapCTBEHHBIX Harpajax M JOKyYMEHTAaX K HUM B aKkTax
IIpyueMa IPEAMETOB Ha BPEMEHHOE XPaHEHUE

CornacoBaHue ¢ OTBETCTBEHHBIM XPAHUTEIEM MY3E€HHBIX IIPEIMETOB U
(uKcaIys ONMMCaHUs U COCTOSIHUSL COXPAaHHOCTH TOCYJapCTBEHHBIX HArpay
U JOKYMEHTOB K HMM B aKTe IIpPHMEMa IIPEIMETOB HA BPEMEHHOE XpPaHEHUE
Perucrpanus akToB IpueMa IpeMETOB Ha BPEMEHHOE XPAHEHUE B
COOTBETCTBYIOLIEH KHUT€ PETUCTPALIMK aKTOB

Perucrpanus rocynapCcTBEHHBIX HarpaJ U JOKYMEHTHI K HUM B KHUTE
IIOCTYIUIEHUH BPEMEHHOI'O XPaHEHUS 10 IIPOBEACHUS SKCIIEPTU3BI
(hOHTOBO-3aKyITOYHON KOMHCCHEH

Perucrpanus akToB IpueMa rocyapCTBEHHBIX HarpaJ U JOKYMEHTOB K
HUM Ha OTBETCTBEHHOE XPAaHEHHE B COOTBETCTBYIOIECH KHUTE
pPErucTpanyy aKTOB

KoopauHnanus noaroToBKM COBMECTHO ¢ OTBETCTBEHHBIMH XPAHUTEISIMU
MY3€HWHBIX IIPEIMETOB ITPOCKTOB IPEIBAPUTEIBHBIX IKCIIEPTHBIX
3aKJIIOYEHUH 00 UCTOPHKO-KYJIBTYPHOM, XyJOKECTBEHHOM, HAYYHOM U
MY3€MHOM 3Ha4E€HHUH I'OCYJapCTBEHHBIX HArpaJ v JOKYMEHTOB K HUM,
IIPUHATBIX HAa paCCMOTpeHUE (POHT0BO-3aKYOYHON KOMUCCHH
[ToaroroBka TOKYMEHTOB Il IPOBEACHUS 3aCETAHMS
(OHI0BO-3aKyITOYHOW KOMHCCUU

CocraBneHue nakera J0KyMEHTOB Ui paccMoTpenust Komuccueit o
rocygapcrseHHbIM Harpagam npu [Ipesunenre Poccuniickoit denepanuu
HeoOxonumelie ymeHust OdopMsaTh aKThl IpHEMa-Niepeaul My3eHHBIX IPEIMETOB U BHOCHUTD B
HUX 3aIllUCH

Bectu nenoByro nepenucky ¢ opranaMu rocy1apCTBEHHOW BIIACTH IO
BOMpocaM 0(hOpMIICHHUSI My3eHHOTO y4eTa rOCyJapCTBEHHBIX Harpas u
JIOKYMEHTOB K HUM

Brocutb 3anucu 0 rocy1apCTBEHHBIX Harpaaax U JOKyMEHTOB K HUM B
KHUT€ NTOCTYIUICHU BPEMEHHOT'O0 XPaHEHUs

Co31aBath M pelakTUPOBATh TEKCThI NPOPECCHOHATHHOTO Ha3HAYCHHUS
IIpuMeHATh HAYYHO-CIIPABOYHBIE MATEPUAIIBI

Biiamets nenoBoii NICbMEHHOW U YCTHOM PEYbIO HAa PYCCKOM SI3bIKE U
IIpaBUJIaMU JEJIONPOU3BOJCTBA

ApXUBHPOBATh U CUCTEMATU3HPOBATH JOKYMEHTBI

B3anMoencTBoBaTh €O CTPYKTYPHBIMU ITOAPA3AECICHUSIMU
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ITonp30BaTbCst KOMIIBIOTEPHON U MHOW BCIIOMOIaTeJIbHON OPITEXHUKOM,
CPEICTBAaMU CBSI3M U KOMMYHHUKAIUH

Heo0Oxoaumbie 3HAHUS

B cootBercTBuu ¢ Tpynosoit pynknueir A/01.5 "OdopMieHre yaeTHBIX
JJOKYMEHTOB JIJIsl IPUEMa U BbIJaul MY3€HHBIX MPEMETOB BHYTpU My3es"

[IpaBoBoe perynupoBanue cepsl TOCYyIapCTBEHHBIX Harpaa Poccuiickoit
Denepauyy 1 JOKYMEHTOB K HUM

Bubl OTBETCTBEHHOCTH 32 HE3aKOHHBIA 000POT rOCY1apCTBEHHBIX HArpaj
Poccuiickoit denepanuu U JOKYMEHTOB K HUM

[Topsiok mpueMa rocy1apcTBEHHbIX HarpaJ 1 IOKyMEHTOB K HUM B My3ei

Jpyrue xapakTepucTuKu

B cootBercTBuu ¢ Tpynosoit pynknueir A/01.5 "OdopMieHHe yIeTHBIX
JJOKYMEHTOB JIJIsl IPUEMa U BbIJaul MY3€HHBIX PEMETOB BHYTpU My3es"”

3.2.2. TpynoBas GpyHKIHs

Haumenosanue Odopmnenue koMIieKca Kon B/02.6 YpoBeHb 6
JIOKYMEHTOB JUJIs IIpUeMa (moaypoBEHb)
OpY’KHS Ha TIOCTOSTHHOE KBaJTU(DUKALINH
XpaHEeHue

IIpoucxoxaenue Opurunan X | 3aUMCTBOBAHO U3

TPYAOBOH (hyHKIIMH

OpHUTHHAaJa
Kon Peructparnmonublit
OopUrvHasia HOMED
podeCCHOHAIEHOTO
CTaHgapTa

Tpynoseie nencTBUs

Odopmiierne mpuemMa OrHECTPETHLHOTO OPYKHSI B COOTBETCTBUU C
TpeOOBaHUSAMU JIUIIEH3UU AJIs IPUEeMa U XPaHEHHsI OTHECTPEILHOTO
OpYKHA B My3ee

OdopmrieHne akTa mpruemMa opyKusi Ha BpeMEHHOE XpaHeHHUe st
AKCTEPTU3bI POHTOBO-3aKYITOYHON KOMHCCHEH

dukcanys Ha3BaHMs, pa3MEPOB, MaTepUala, UMEIOIIUXCS KIEHM U
HAJIIMCEH Ha OPY>KMM B aKT€ ITPUEMa IPEIMETOB HA BPEMEHHOE XPAHEHHE

CornacoBaHue ¢ OTBETCTBEHHBIM XPAHUTEIEM MY3E€HHBIX ITPEIMETOB U
(uKcalys ONMCAHUS U COCTOSIHUSI COXPAaHHOCTH OpPY’KUS B aKT€ IIpUeMa
IIPEAMETOB HA BPEMEHHOE XpaHEHUE

PGI‘I/ICTpaHI/ISI AKTOB IIpHeMa MMpEeAMETOB Ha BPDEMCHHOC XPaHCHUEC B
COOTBCTCTBYIOHICﬁ KHUTI'C pCTUCTPAIIN aKTOB

Perucrpanus opyxusi B KHUT€ MOCTYIJIEHUH BPEMEHHOI'O XPAHEHUS 10
MPOBEICHUS SKCIIEPTU3BI (POHIOBO-3aKYTOYHONH KOMHUCCUEH

Koopaunanys noaroToBKM COBMECTHO ¢ OTBETCTBEHHBIMU XPaHUTEISIMU
KOJUIEKIIMI MTPOEKTOB MPEIBAPUTENbHBIX IKCIIEPTHBIX 3aKIIIOUEHUHN 00
HUCTOPUKO-KYJIBTYPHOM, XyI0KECTBEHHOM, HAYYHOM U MYy3€HHOM
3HAYEHUH OPYXKHUs, IPUHATOTO HAa pacCMOTpeHue (HOHI0BO-3aKyIIOYHON
KOMMCCHUH

[ToaroToBka TOKyMEHTOB JJIs1 TPOBEICHUS 3aceqaHus
(hOHIOBO-3aKYITOYHONH KOMHUCCHH

OdopmieHre akToB ITpHeMa OpYKHsI Ha TOCTOSTHHOE XpaHEHUe

Perucrpanus akToB npuema opy»Husi Ha IOCTOSHHOE XpaHEHUE B

18.03.2025
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COOTBETCTBYIOIIEH KHUTE€ PETUCTPALIMM aKTOB

Perucrpanus opykusi B KHUrax OCTYIUICHHH

OdopmiieHre akTOB MPHEMa OPYXKHsI HA OTBETCTBEHHOE XpaHEHUE
Peructpanus akToB nnpuema opy»usi Ha OTBETCTBEHHOE XpPaHEHUE B
COOTBETCTBYIOLEH KHUTE€ PETHCTPALIMK aKTOB

Heo6xoanumelie ymeHUst OdopMIIATh TPUEM OTHECTPEILHOTO OPYXKHSI B COOTBETCTBUU C
TpeOOBaHUAMM JIMLIEH3UU AJIS IPUEMA U XPAHEHUsI OTHECTPEIIbHOTO
OpYyKus B My3ee

OdopmiIATh akThl IpHeMa-nepeiadl My3eHHbIX IPEAMETOB U BHOCUTh
3alMCH B KHUT'Y IOCTYIUIEHUH BPEMEHHOI'O XpaHEHUs

Co31aBath ¥ pelakTUPOBaTh TEKCThl NPOPECCHOHATBHOIO Ha3HAYECHUs
[IpuMeHsITh Hay4dHO-CIIPAaBOYHbIE MAaTEPHAIIBI

Bnagets ne510B0i NMCHBMEHHOM M YCTHOM PEYbIO HA PYCCKOM SI3BIKE U
IIPaBUJIAMHU JEJIONPOU3BOACTBA

ApXHUBHpOBATh U CUCTEMATU3UPOBATH JOKYMEHTHI

B3aumoeicTBoBaTh CO CTPYKTYPHBIMU NIOIPA3CIICHUIMHU
[Tonp30BaTbCsI KOMIBIOTEPHON U MHOW BCIIOMOIaTEJIbHON OPITEXHUKOM,
CPEICTBAaMU CBSI3M U KOMMYHHUKALUN

Heo0xonnMmeie 3HaHUS B cootBercTBum ¢ TpynoBoi ¢pynkuueir A/01.5 "OdopmiieHne yueTHbIX
JOKYMEHTOB JUJIsl IPUEMA U BbIJA4YM MY3€HHBIX IIPEJMETOB BHYTpU My3es"
[IpaBoBoe perynupoBanue o0opota opyxust B Poccuiickoit denepannu
Bunsl opyxust, 000pOT KOTOPBIX MOJIEKUT JIMLIEH3UPOBAHUIO B
Poccuiickoit ®enepanun

Bubl OTBETCTBEHHOCTH 32 HE3aKOHHBINA 000pOT opy»xus B Poccuiickoit
denepannun

[Tops ok nuneH3upoBanust 00opota opyxkus B Poccuiickoit @enepanuun
Jpyrue XxapakTepucTuKu B cootBercTBUM ¢ TpynoBoi ¢pynkuueit A/01.5 "OdopmiieHne yueTHbIX
JJOKYMEHTOB JIJIsl IPYEMa U BbIJJaul My3€HHBIX IPEIMETOB BHYTpU My3es"

3.2.3. TpynoBas pyHKIMs

HaumenoBanue Odopmnenne koMIekca Kon B/03.6 VYpoBeHb 6
JOKYMEHTOB JUIsl [TpreMa (momypoBeHb)
npeaMETOB U3 APAarouCHHbIX KBaHI/I(i)I/IKaHI/H/I

METAJJIOB U JParoleHHbIX
KaMHell Ha NOCTOSHHOE

XpaHEHHUe
IIpoucxoxnenue Opurmnan X | 3aMMCTBOBaHO U3
TPYI0BOU (QYHKIIUU OpUTHHAaJa
Kon PerucrpanuonHslii
OpUTHHAJA HOMED
npogeccuoHaIBLHOTO
CTaHzapTa
Tpynoseie neiicTBus Odopmiienne 3arpoca 0 IOCTAaHOBKE YUpexXJIeHHs Ha yueT B Poccuiickoit

roCcyJapCTBEHHOM MpOoOMpHOH nanaTe mpu MuHucTepcTBe (PMHAHCOB
Poccutickoii denepanuun
OdopmieHne akTa rpruemMa npeMeToB U3 APAaroleHHbIX METAJIIOB U

18.03.2025 Cucrema 'APAHT 18/42



IIpuka3 MuHucTepcTBa TpyAa U conmanbHoM 3amuThl PO ot 4 aBrycra 2014 r N 5211 "O0 yTBEpKICHUH. ..

JPAaroleHHbIX KaMHEH Ha BPEMEHHOE XpaHEHUE

Perucrpanus akra npuema npeaMeToB U3 JpParoleHHbIX METaJIOB U
JPAaroleHHbIX KaMHEH Ha BPEMEHHOE XPaHEHUE B COOTBETCTBYIOLICH
KHMI'€ PErUCTPAllii aKTOB

OdopmiieHre akta MepBUYHOM HKCHEPTH3BI IPEAMETOB U3 JPArOlEHHBIX
METAJIJIOB U JPArOLICHHBIX KaMHEH

Perucrpanus akra nepBUYHON SKCIIEPTU3BI IPEIMETOB U3 IParoleHHBIX
METAJUIOB U IPAaroLEeHHbIX KAMHEH B COOTBETCTBYIOILIEH KHUIE
pEruCTpanyy akToB

CornacoBaHue ITPOBEIEHUS IKCIEPTU3BI IKCIIEpTOM Poccuiickoit
roCyJapCTBEHHOI NMpoOMpHON naynaTsl Ipu MuHucTepcTBe GUHAHCOB
Poccuiickoit denepanun

Koopaunaiys cOBMECTHO ¢ OTBETCTBEHHBIMM XPAHUTEIISAMH KOJUIEKIUI
paboThI [0 COCTABJIEHUIO OIUCAHMSI IPEAMETOB U3 AParoleHHbIX
METAJIJIOB U JPAroLICHHBIX KAMHEW B COOTBETCTBUU C IIPU3HAKAMHU
JPArol€HHbIX METAJUIOB U IParoleHHbIX KaMHEN

Koopaunanys cOBMECTHO ¢ OTBETCTBEHHBIMM XPAHUTEIISAMH KOJUIEKIUI
paboTBHI 1O MOATOTOBKE MPOEKTOB SKCIIEPTHBIX 3aKITIOUEHHUH 00
HCTOPUKO-KYJIBTYPHOM, XyJ0KECTBEHHOM, HAYyYHOM U MY3€HHOM
3HAQ4YECHHUHU NIPEIMETOB U3 IPAroLEHHBIX METAJUIOB U IParOLEeHHbBIX
KaMHel, IPUHATBIX Ha PACCMOTPEHUE (POHT0BO-3aKYIIOYHON KOMUCCHH
Odopmiienne akra mpuemMa npeaMeToB U3 IParoleHHBIX METAJUIOB U
JParolleHHbIX KAMHEH Ha MOCTOSIHHOE XPaHEHHE

Perucrpanus akra npueMa npeaMeToB U3 APAaroleHHbIX METAJUIOB U
JIParoleHHbIX KaMHEN Ha IIOCTOSHHOE XPAaHEHHUE B COOTBETCTBYIOLIEH
KHUT'€ PETUCTPALIMH AKTOB

Perucrpanus npeaMeToB U3 AParoleHHBIX METAJLUIOB U APAaroLeHHBIX
KaMHEW B KHUI€ MOCTYIJIEHUI OCHOBHOTO (hoH/Aa (TJIaBHOM MHBEHTAapHOU
KHHTE)

OdopmiieHne akta npuemMa nIpeaMeToB U3 IparoleHHbIX METaJUIOB U
JParole€HHbIX KAMHEN Ha OTBETCTBEHHOE XPAaHEHUE

Perucrpanus akra npueMa npeaMeToB U3 AParoleHHbIX METAUIOB U
JPAroleHHbIX KaMHEH Ha OTBETCTBEHHOE XPAaHEHNE B COOTBETCTBYIOLIEH
KHUT'€ PErUCTPALIMKA AKTOB

Hamnpasnenue npeaMeToB U3 AparoleHHbIX METAUIOB U APAroleHHBIX
KaMHel Ha skcriepTu3y B Poccuiickyro rocyaapcTBEHHYIO IPOOUPHYIO
nanaty npu Munucrepctse hunancoB Poccuiickoit deneparum
OdopmiieHre akTa pacX0KJIeHUS B Cllyyae HECOBIAJICHUs HHPOPMALIUHU O
peaMeTax Mpyu npuemMe-neperade NpeIMeToB U3 IparoleHHbIX METAIIJIOB
Y JPAaroueHHbIX KaMHEen

Heo6xomumbie ymeHust BecTtu nenoByto nepenucky ¢ opranaMu rocy1apCTBEHHOW BJIACTH MO
BOIIPOCAM IPHUEMa NIPEIMETOB U3 IParol€HHbIX METAIUIOB U IParoLEeHHbIX
KaMHEW Ha XpaHEHUE

OdopMIIATh aKThI IpHEMa-TIepeiadl My3eHHbIX IPEAMETOB U APYTHX
YYETHBIX JOKYMEHTOB, BHOCHTH B HUX 3aIIMCH

Co31aBath M pelakTUPOBATh TEKCThI NPOPECCHOHATBHOTO Ha3HAYCHHUS
IIpuMeHATh HAyYHO-CIIPABOYHBIE MATEPUAIIBI

Biamets nenoBoii NICbMEHHOW U YCTHOM PEYbIO HAa PYCCKOM SI3bIKE U
IIpaBUJIaMU JEJIONPOU3BOJICTBA
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ApXHUBHpOBATh U CUCTEMATU3UPOBATh JOKYMEHTHI

B3aumoeicTBOBaTh CO CTPYKTYPHBIMHU IIOIPA3ACIICHUSIMU
ITonp30BaTbCsI KOMIIBIOTEPHON M MHOW BCIIOMOIaTEJIbHONW OPITEXHUKOM,
CPEICTBAaMU CBSI3M U KOMMYHHUKAIUH

Heo6xoaumeble 3HaHus B cootBercTBHM ¢ TpynoBoi dhyakuueir A/01.5 "OdopmieHue yuyeTHbIX
JJOKYMEHTOB JIJIsl IPUEMa U BbIJa4M MY3€HHBIX IPEMETOB BHYTpU My3es"
[IpaBoBoe perynarpoBanue 060poTa NPeIMETOB U3 APAroleHHbIX
METAJUIOB U IparoueHHbIX kamHel B Poccuiickoit denepanuun

[Topsnok padoTsl Poccuiickoii rocyapcTBEHHOM IPOOUPHOM MajaTom
npu MunucrepctBe punancoB Poccuiickoii @enepaiiuu ¢ My3essMu
ITopsaok npoBecHMsI SKCIIEPTU3bI IPEAMETOB U3 APArOLEHHBIX METAJUIOB
U JIparolieHHbIX KamHer B Poccuiickoit deneparuu

Bupl 0TBETCTBEHHOCTH 32 HE3aKOHHBIA 000POT MPEIMETOB U3
JParoleHHbIX METAJUIOB U IparoleHHbIX KaMHel B Poccuiickoi
®denepanun

Jpyrue xapaktepucTuku | B cootBercTBum ¢ TpynoBoii ¢pynkuueir A/01.5 "OdopmiieHne yueTHbIX
JOKYMEHTOB JIJIsl IPUEMA U BbIJAYM MY3€HHBIX IPEJMETOB BHYTpU My3es"

3.3. O6o0miennas TpyaoBast pyHKIUS

HanmenoBanue Odopminenue npuema U BbLAAYU Kon C YpoBeHb 6
MY3€HWHBIX MPEAMETOB IS KBaJM(HUKALMU
HKCIIOHUPOBAHUS, pECTaBpaLliy Ha
tepputopun Poccuiickoi
®denepaliyiv, BDEMEHHOTIO BBIBO3a
MY3€HWHBIX MPEJAMETOB 32 PyOex

IIpoucxoxnenue Opurmnan X | 3aMMCTBOBaHO U3
0000IIEHHOM TPYI0BOM OpuUrvHaja
byHKIIUU
Kon Perncrpanmonnslii
OpUTMHaja HOMEp
po(hecCuOHATILHOTO
CTaHzapTa
BozmoxHbIe Crennanuct 1o y4ery My3eHHBIX IpeIMETOB | kareropuun
HaVMEHOBAHUSA Hayunslii coTpyaHuK My3est
JOJDKHOCTEMN
TpeboBanus k Bricuiee oOpa3oBanue - 6akanaBpuaT
00pa30BaHMIO U 00YUEHUIO
TpeGoBaHUs K ONBITY JInst nomkHOCTH "'CHeUANNCT 110 y4eTy MYy3€HHBIX PeaMeTOB |
MPAaKTUYECKON pabOThI Kareropuu" cTax pabOThI B TOJDKHOCTH CIIEIHAIMCTA 110 YUETy MYy3eiHbIX

npeameToB Il kareropun He MeHee IBYX JIET

Jist TOJKHOCTH "HAYUHBIH COTPYAHUK My3est" cTax paboThl B TOIHKHOCTH
MJIa/IIIEr0 HAYYHOT'O COTPYIHUKA My3esl B yUeTHO-XPaHUTEIbCKUX
MIO/IPa3JIEJIEHUSAX My3€s HE MEHEE IBYX JIET

OcoOple ycrmoBus 1omycka | -
K pabore
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I[OHOJ'IHI/ITCJ'IBHI)IC XapaKTECPUCTUKHU

HaumenoBanue Kon HanmenoBanue 6a30BOi IPYIIIIBI, TODKHOCTH (TIpodeccun)
JIOKYMEHTa WM CTIEHUATbHOCTH
OK3 2431 ApXUBOBE/IbI, XPAHUTEIIA MY3€EB U CIEIUATIMCTbI
POJCTBEHHBIX Mpodeccuii
EKC - Crnenuanuct 1no y4eTy My3elHbIX MPEIMETOB
Hayunblii cCOTpyIHUK My3est
OKCO 070503 My3eiiHoe 1e510 1 0XpaHa MaMITHUKOB
032001 JIoKyMEHTOBEICHUE M IOKYMEHTaIIMOHHOE 00ecIieueHne
yIpaBICHUS
031502 Myseonorus
032000 JIOKyMEHTOBEIEHUE U apXUBOBE/ICHUE

3.3.1. TpynoBast pyHKIHS

HaunmenoBanue

IIpoucxoxaenue
TPYAOBOH (hyHKIMH

Odopmienue yueTHbIX Kon C/01.6 YposeHn 6
JTOKYMEHTOB JIJIsl IpreMa U (oaypOBEHbB)
BBIJIa4YM MY3E€HHBIX MPEIMETOB KBaJTH(UKAINN
JUTSL SKCTIOHUPOBAHUS U
pecTaBpaluy Ha TEPPUTOPUU
Poccuiickoit denepanu
Opurunan X | 3aUMCTBOBaHO U3
OpUTHHANA
Kon Peruncrpanmonnslii
OpUTHHAaNa HOMEp
po(hecCuOHATILHOTO
CTaHJapTa

Tpynossie nencTBUs

COop komuit COMPOBOAUTENBHBIX JOKYMEHTOB IO PE3yJIbTaTaM 3aceAaHHUsI
pecTaBpallMOHHOI0 COBETA U (POHI0BO-3aKYNIOYHOW KOMUCCUH

OdopmiteHne MpoeKkTa JIOroBopa MEXY YUPEkKACHUAMH, y4aCTBYIOIIMMU
B HKCITOHHUPOBAHUH/PECTaBpalli, B YCTAHOBJIEHHOM MOPSIIKE

[ToaroToBKa COMPOBOIUTENBHBIX JOKYMEHTOB /7151 0hopMIIeHUS
MPOUEAYPHI CTPAXOBAHMS MY3E€HHBIX MPEIMETOB

HOI[I‘OTOBKa CIIMCKa MyBCﬁHBIX npeaAMETOB € YKAa3aHUECM YUYCTHBIX
HOMCPOB, KPaTKOro OnvucCaHus 1 CTanOBOﬁ CTOMMOCTH MPECIMETOB

Odopmitenne 3anpoca B Opraibl YIpaBieHUs KyJIbTypor AJIs MOTydeHUs
pa3peleHus: IKCIOHUPOBAHUSI/pEeCTaBpallui My3€HHBIX MPEIMETOB Ha
teppuropuu Poccuiickon @enepannu

IIPEAMETOB

O(I)OpMJ'IeHI/IC aKTa nMprueMa-nepcaain Ha BpCMCHHOC XPAaHCHUEC MYSCﬁHLIX

PCFI/ICTpaL[I/IH aKTa NprueMa-rnepcaai Ha BpECMCHHOC XPAaHCHUEC My3€I>iHLIX
MpcaAMETOB B COOTBGTCTBYIOHIGI\;I KHUT'C pETUCTPAILIU AKTOB

OdopmiieHne akTa BO3BpaTa My3€iHBIX IPEIMETOB

Perucrpanus akra Bo3Bpara My3eMHBIX IPEIMETOB B COOTBETCTBYIOIEH
KHUT'€ PETUCTPALIUH AKTOB

18.03.2025
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KoHTpomnb cobmroeHus ycloBuil, MpeyCMOTPEHHBIX 3aKITI0UEHHBIMU
JIOTOBOpaMH, KaCArOIMUXCs IBM)KECHUS My3€HHBIX IPEAMETOB

Heo6xoaumeie ymeHUst

OdopMIATh y4eTHBIEC JOKYMEHTHI O IIPHEME H BbI1a4e MYy3eHHbIX
IIPEIMETOB U1 SKCIIOHUPOBAHNUS U JJI IPOBEICHMS pECTaBpallii Ha
tepputopun Poccuiickoin denepaunu

Bectu nenoByro nepenucKy ¢ OpraHaMy yIpasieHUs KyJIbTypoil 110
COTJIACOBAHUIO BOIPOCOB O BbIA4€ MY3EHHBIX IIPEIMETOB IS
HKCIIOHMPOBAHUS U NIPOBEJIECHUS PECTaBpallii Ha TEPPUTOPUU
Poccuiickoi denepanyun

OdopMIIATE POEKTHI TOTOBOPOB MEXKAY YUPEKICHUSIMH, yIaCTBYIOIIUMHU
B SKCIIOHUPOBAHUH/PECTaBPALIUU MY3€HHBIX ITPEIMETOB
[ToaroraBnuBaTh CONMPOBOAUTENBHBIE JOKYMEHTHI Il 0hopMiIeHUs
IPOLEAYPBI CTPAXOBAHMS My3€HHBIX IPEIMETOB

Co3ztaBaTh U peJaKTUPOBATh TEKCTHI MPO(ECCHOHATBHOTO Ha3HAUYEHUS
ITpyMeHsITh Hay4YHO-CIIPAaBOYHBIE MATEPHAJIBI

BianeTs n1e510Boi NMCbMEHHON U YCTHOW PEYbl0 HA PYCCKOM S3BIKE U
IIPaBWJIaMU JEJIONPOU3BOACTBA

ApXMBHPOBATh U CUCTEMATU3UPOBATH JOKYMEHTBI

B3anmoaeicTBOBATh CO CTPYKTYPHBIMU NOAPA3ACICHUSIMU
ITos1b30BaThCsA KOMIIBIOTEPHON M MHOM BCIIOMOI'aTe€IbHOW OPITEXHUKOM,
CpPEeICTBaMU CBA3U U KOMMYHUKALIMI

HeoOxonuMble 3HaHUS

B cootBercTBuu ¢ TpynoBoii pynkiueir A/01.5 "OdopmieHne yueTHbIX
JIOKYMEHTOB JIJIs IPUEMa U BbIJIAYd MY3€MHBIX IIPEIMETOB BHYTPHU My3es"
ITopsimok crpaxoBaHusi My3elHbIX ipeaMeToB B Poccuiickoit denepanyn
[Topsimok oopmieHUs U YCIOBUS JOTOBOPHBIX OTHOIICHUH MEXKTY
YUPEXKIEHUSIMH, YIACTBYIOIIMMHU B SKCITIOHUPOBAHHUH/PECTaBpaIlu
MY3EHHBIX IPEIMETOB

[Topsinok coriacoBanusi C OpraHaMu yIpaBJIeHUsl KYJIbTypbl BbIIaun
MY3€HHBIX PEAMETOB JUIsl SKCIIOHUPOBAHUS M peCTaBpalliy Ha
teppuropuu Poccuiickon @enepannu

Byl OTBETCTBEHHOCTH IIPU YTPATE MY3EHUHBIX MPEIMETOB

JHpyrue xapakTepucTuKu

B cootBercTBUU ¢ TpynoBoit pynkimen A/01.5 "OdopmiieHne ydeTHbIX
JTOKYMEHTOB JJIs IPUEMA U BbIJJaYl MY3€MHBIX TPEIMETOB BHYTPHU My3es"

3.3.2. TpynoBas pyHKIMS

HaumenoBanue OdopmiieHne yueTHbIX Kon C/02.6 VYpoBeHb 6
JIOKYMEHTOB IS IpUEMa 1 (moaypoBEHb)
BBIJIa4U MY3E€HHBIX NPEIMETOB KBaJTH(PHUKAIIUN
JUTST OKCTIOHUPOBAHHMS 32
py6exxom

[Tpoucxoxaenue Opurunan X | 3auMCTBOBAHO U3

TPYI0BOU (QYHKIIUU

18.03.2025
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Tpynossie nencTBys

CO6op Komuii conpoBOAUTENbHBIX JOKYMEHTOB IO Pe3yJIbTaTaM 3aceJaHus
pEeCTaBpallMOHHOTO COBETA U (JOHJIOBO-3aKYIIOUYHOW KOMHCCUU

OdopmiieHne mpoeKTa IOroBOpa MEXKIY YUPEKICHUIMU-YIaCTHUKAMH Ha
IBYX A3BIKAX JUIsl SKCIIOHUPOBAHUS My3€HHBIX IPEMETOB 3a pyOeKOM B
YCTaHOBJIEHHOM IOPSJIKE

[ToaroroBka cOnpoBOIUTENBHBIX TOKYMEHTOB AJIsl 0pOpMIICHUS
MPOLEYPbl CTPAXOBAHMS MY3€MHBIX MPEIMETOB

IToaroroBka crnucka My3eHHBIX IPEIMETOB C YKa3aHUEM YYETHBIX
HOMEPOB, KPATKOI'0 OIMCAHUS U CTPAXOBOM CTOMMOCTH

ITonroroBka otorpaduii My3elHbBIX IPEAMETOB

Odopmienue 3anpoca B Opraibl ypaBieHUs KyJIbTypOil ISl MOTY4ESHUS
paspenieHusi BPEMEHHOI'O BbIBO3a MY3€HHBIX TPEAMETOB JIJIsi
SKCIIOHUPOBAHUS 32 PYOEIKOM

OdopmiieHre akTOB BBIIAYH MY3€HHBIX IPEIMETOB Ha BPEMEHHOE
XpaHEHUE

Perucrpanus akToB BbIJa4M MY3€MHBIX IIPEAMETOB Ha BPEMEHHOE
XPAaHEHHUE B COOTBETCTBYIOIIECH KHUI'€ PErUCTPALIMYA aKTOB

KoHTpo:ab cobitoieHus ycioBUi, IPeyCMOTPEHHBIX 3aKIF0UEHHBIMU
JIOTOBOPaMH, KaCaloIIUXCsl IBM)KEHUSI My3€HHBIX ITPEIMETOB

Heo6xoanmeie ymeHUst

Bectu nokyMeHTanbHOE COTPOBOXKACHUE MTPOLELYPbl BDEMEHHOTO BbIBO3a
MY3EMHBIX IPEAMETOB

Bectu ACJIOBYIO IIEPCIIUCKY C OpraHaMu FOCYHapCTBeHHOﬁ BJIaCTH I10
BOIIpoCaM BPECMCHHOT'O BBIBO3a Mysep”lex peaAMETOB

OdopMIsTh TOKYMEHTHI IPU BO3BpATE MYy3€HHBIX IPEIMETOB

Co3aBaTh M peJaKTUPOBATH TEKCTHI MPOQPECCHOHATILHOTO Ha3HAYCHHS

HpI/IMeHHTB HAaYYHO-CIIPAaBOYHbIC MATCPUAJIbL

Biragers nenoBoii NICbMEHHOW U YCTHOM PE4blO HAa PYCCKOM SI3bIKE U
IIpaBUJIaMU JEJIONIPOU3BOJACTBA

ApXUBHPOBATh U CUCTEMATU3UPOBATH JOKYMEHTBI

B3anMoeincTBoBaTh €O CTPYKTYPHBIMH ITOAPA3AECICHUSIMU

[Tonp30BaTbCs KOMIBIOTEPHOW U HHOM BCIIOMOTaTEIbHONW OPITEXHUKOM,
CpPEACTBAMM CBSI3M M KOMMYHHUKALIHI

HeO6XOI[I/IMI>Ie 3HaHUA

B cootBercTBUM ¢ TpynoBoi ¢pynkuueit A/01.5 "OdopmiieHne yueTHbIX

JJOKYMEHTOB JIJIsl IpUEMa U BbIJa4 My3€HHBIX IPEIMETOB BHYTpH My3es"

ITopsi oK BpEMEHHOT0 BBIBO3a U BBO3a KYJIBTYPHBIX LIEHHOCTEH,
yCTaHOBJIEHHBIN B Poccuiickon denepannu, a Takke B
rocyZiapcTBe-napTHEPE BHICTABKU

Bupl 1oOKyMEHTOB, HEOOXOIUMBIX 7151 OPOPMIICHHUST BPEMEHHOTO BBIBO3a
Y BBO3a KYJIbTYPHBIX LIEHHOCTEN

[Topsimox oopmieHUs U yCTOBUS JOTOBOPHBIX OTHOIIEHUN MEXKTY
YUPEKICHUSAMH, YHaCTBYIOLIMMH B YKCIIOHUPOBAHUU MY3EMHBIX
MIPEAMETOB

ITopsinok cTrpaxoBaHus My3eHHBIX IpeaMeToB B Pocculickoit denepanuun

[Topsanok coracoBaHusl OpraHaMu yIpaBJIeHUsI KyJIbTYPbl BDEMEHHOTO
BBIBO3a MY3€HHBIX IPEIMETOB

Buasl 0oTBETCTBEHHOCTH IIpU yTpaTe MYBCﬁHBIX IpeaAMCTOB

Jpyrue xapakTepucTuKu

B cootBercTBHm ¢ TpynoBoit pyakuuei A/01.5 "OdopmieHue yueTHbIX
JIOKYMEHTOB JIJIs IPUEMA U BbIa4l MY3€MHBIX IPEIMETOB BHYTPHU My3es"
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3.4. O6o06uieHHas Tpya0Bas QYHKIHS

HaumenoBanue OdopmiteHne BKIIIOYCHHS Kon D YpoBeHb 6
MY3€HHBIX IIPEIMETOB B COCTAB KB (UKAIUN
Myzeiinoro ¢onna Poccuiickoit
denepanny 1 UCKIIIOYECHHS UX U3
cocraBa My3eitHoro oHaa
Poccuiickoiit denepannu

[Ipoucxoxnenue Opurunan X | 3aUMCTBOBAHO U3
00001IIEHHOM TPYAOBOK OpUTHHAJIA
byHKIHHA
Kon Peructpanmonnblit
OpUTHHaja HOMeEp
pohecCuoHaTBHOTO
CTaHjaapTa
Bo3moxHbIe Crenuanuct 1o y4ety My3elHbIX rpeaMeToB | kareropuu
HAaUMEHOBAHMS Hayunblii coTpyiHUK My3es
JIOJKHOCTEN
TpeboBanus k Briciiee oOpa3oBaHue - 6akanaBpuaT
00pa3oBaHMIO U
00yUYeHUIO
TpeOGoBaHUS K OTBITY Jist TomKHOCTH ""CHIeUANNCT M0 Y4eTy MY3eUHBIX MpeaMeToB |
MPaKTUYECKOU PabOoThI Kateropuu" cTax pabOThl B IOJDKHOCTHU CIEIUAIICTA M0 YUETY MYy3eHHBIX

npeameroB Il kareropun He MeHee BYX JIEeT

Jnst tomKHOCTH "Hay4uHBIN COTPYAHUK My3es" cTaxk pabOThl B IOJKHOCTH
MJTAJIIIEr0 HAy4YHOTO COTPYAHHMKA My3€sl B yU€THO-XPaHUTEIbCKUX
NOJPa3/IeICHUsIX My3€s HE MEHee JIBYX JIET

Oco06ble ycroBus fomycka | -
K pabote

JlonomHuTENbHBIE XapaKTEPUCTUKH

HanmenoBanue Kon HaumeHnoBanue 6a30Boii rpynibl, 10JKHOCTH (TIpodeccrn)
JOKYMEHTa WIH CIIEHUAIBHOCTH
OK3 2431 ApXMBOBEIBl, XpPAHUTEIN MY3€€B M  CIELUAIMCTHI
POJICTBEHHBIX Tpodeccuit
EKC - Crenuanucr 1o y4eTy My3eiHbIX IPEAMETOB
Hayunslii coTpyHUK My3est
OKCO 070503 My3eitHoe A€o U 0XpaHa MaMITHUKOB
032001 JlokyMeHTOBEICHE W JOKYMEHTAI[MOHHOE OOecredeHne
yTIpaBJICHUS
031502 My3eosiorust
032000 JIOKYMEHTOBEIEHNE U ApXUBOBEICHUE

3.4.1. TpynoBas pyHKIMs
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HaumenoBanue [ToaroroBka TOKyMEHTOB AJIs Kon D/01.6 YpoBeHb 6
BKJIFOUCHHS MY3CHHBIX (TToTypOBEHB)
IIPEIMETOB B COCTaB KBaJTH(HUKAIUN

rOCyIapCTBEHHOW YacTH
Myzeiinoro ¢onna Poccuiickoit

denepannn
[Ipoucxoxnenue Opurunan X | 3aUMCTBOBAHO U3
TPYIOBOU (HYHKIIUK OpUTMHaJIa
Kon PerucrpanuonHslii
OpUTHHAJa HOMeEp
npo¢eCcCHOHATHLHOTO
CTaHaapTa

TpynoBsie neiicTBust [ToaroroBka JOKYMEHTOB JIJIsl BRBIHECEHUS Ha 3aCeIaHne

(OH10BO-3aKyIIOYHON KOMUCCHM PEIIECHUS O BKIIOUEHUN MY3€HHBIX
MPEIMETOB B COCTAaB TOCYJAapCTBEHHOM yacT My3eliHoro ¢ona
Poccuiickon @enepanyun

CocraBieHne nucpMa-3anpoca 1 3asBJICHUs O BKIIOYCHUH MY3€HHBIX
MIPEIMETOB B COCTAB TOCYJapCTBEHHOM YacT My3eiiHoro ¢oHa
Poccuiickoit denepanuu

CocraBieHne CIiucKa My3€iHBIX PEAMETOB JJIs1 BKJIIOUEHHS B COCTaB
rocynapcTBeHHOM yactu MyseitHoro ¢onna Poccuiickoit denepanumn Ha
OyMa)XHOM U JICKTPOHHOM HOCHUTEJIC TI0 YCTAHOBJICHHOU (hopMe
[ToaroroBka cOnpoOBOAUTENBHBIX JOKYMEHTOB JJIsl BKIFOUEHUSI MYy3€HHBIX
IIPEIMETOB B COCTaB TOCYJapCTBEHHOM yacT My3eliHoro ¢poHa
Poccuiickon denepaunn

HeoOxonumelie ymeHust OdopmMIsATh CONTPOBOAUTENBHBIE JOKYMEHTHI 10 MPOLEYpe BKIIOUEHUS
MY3€EUHBIX IIPEIMETOB B COCTaB rOCYAAPCTBEHHON YyacTu My3eiHOro
¢donna Poccuiickoii @enepanyu

Bectu 1e710ByIO IEPENUCKY

Co3aBaTh U pelakKTUPOBATh TEKCThI MPO(HECCHOHATBLHOIO HA3HAYCHHUS
IIpuMeHATh HAy4HO-CIIPABOYHBIE MATEPUAIIBI

BitageTs f1e510BOM NUCBMEHHOU U YCTHOW PEYbI0 HA PYCCKOM SA3BIKE U
IIpaBUJIaMU JEJIONTPOU3BOJICTBA

ApXHMBHpPOBaTh U CUCTEMATU3UPOBATH JOKYMEHTBI

B3anMoeicTBOBaTh CO CTPYKTYPHBIMH MOAPA3ACICHUSIMU
ITonb30BaTbCs KOMIIBIOTEPHOM U MHOW BCIIOMOIaTeIbHON OPITEXHUKOM,
CpEeICTBAaMU CBA3U U KOMMYHUKAIIMI

Heo6xonnMele 3HaHUS B cootBercTBuM ¢ TpynoBoi ¢pynkuueit A/01.5 "OdopmiieHre yueTHbIX
JTOKYMEHTOB JJIs IPUEMA U BBIJJaYM MY3€MHBIX IPEIMETOB BHYTPHU My3es"
3aKOHO/IATENILCTBO U HOPMATUBHBIE IPABOBBIE AKTHI, PETYIHPYIOLIUE
Bonpockl 0 Myseitnom douge Poccuiickoit deneparnm

PernaMeHT HCTIOTHEHUSI TOCYIapCTBEHHONW (DYHKIIMU OpraHaMu
yIpaBJIeHUs KYJIbTYpbI 110 (OPMUPOBAHUIO U BeJieHHto My3eliHoro ¢oHa
Poccuiickoit @enepanyn

ITopsimoK BKIIOUEHHUS MY3€E€M MY3EHHBIX IIPEAMETOB B COCTAB
rocynapcTBeHHOM yactu MyseiiHoro gonna Poccuiickoit deneparim
Jlpyrue xapaktepucTuku | B coorBercTBHM ¢ TpynoBoit GpyHkimeir A/01.5 "Odopmienne yd4eTHbIX
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| | JIOKYMEHTOB /i1l IPUEMA U BBIJIAYM MY3€HHBIX IPEIMETOB BHYTpU My3es"

3.4.2. TpynoBas pyHKIHSA

HaumenoBanue [TonroroBka JOKYMEHTOB IS Kon D/02.6 VYpoBeHb 6
BKJIFOUCHHS MY3CHHBIX (TToTypOBEHB)
IIPEIMETOB B COCTaB KBaJTH(HUKAIUN

HErOCyIapCTBEHHOW YacTH
Myzeiinoro ¢onna Poccuiickoit

denepaunn
IIpoucxoxneHue Opurunan X | 3aUMMCTBOBAHO U3
TPYAOBOH (PyHKIMH OpUTHMHAaNIA
Kon Perucrpanmonnslii
OpUTHHAaNa HOMED
po¢eCcCHOHATHLHOTO
CTaHJapTa

Tpynossle neiicTBus ITonroToBka JOKYMEHTOB JUIsl BHIHECEHUS HA 3aCe1aHUuU

(hOHI0BO-3aKyITOYHONW KOMHCCHH PEIICHUS O BKIFOUEHUH MY3€HHBIX
IIPEIMETOB B COCTAaB HETOCYAAPCTBEHHOM yacTu Mys3eitHoro ¢ponaa
Poccuiickoit ®enepanuun

CocraBieHne nuchbMa-3anpoca 1 3asiBJICHUs O BKIIOYEHUH MY3€HHBIX
MIPEIMETOB B COCTaB HErOCYJapCTBEHHOM yacTi My3eliHoro gonaa
Poccuiickoit deneparuu

CocraBreHne ciucKa My3eHHbBIX IPEAMETOB /JIsl BKIIOUEHHS B COCTaB
HEerocyaapcTBeHHoM yactu MyseitHoro ¢onaa Poccuiickoit @enepanuun
Ha OyMa)XHOM U 3JIEKTPOHHOM HOCHUTEJIE TI0 YCTaHOBJIEHHOU (opMme
IToaroroBka conpoBOANUTENBHBIX JOKYMEHTOB JJIsl BKJIFOUEHUS MY3E€HHBIX
MIPEIMETOB B COCTaB HErOCYJapCTBEHHOM yacTi My3eliHoro goHaa
Poccuiickoii denepanuun

Heo6xoanMele ymeHUst OdopMIIATh KOMITJIEKC JOKYMEHTOB O BKIIOUEHUHN MY3€HHBIX IPEIMETOB
B COCTaB HerocyaapcTBeHHoU yactu My3seitHoro ¢onaa Poccuiickoit
Denepannun

Bectu nenoByro nepenucky

CocTaByATh CIIUCOK MY3€MHBIX NTPEAMETOB JJIs1 BKIIOUEHHS B COCTaB
HerocyaapcTBeHHOM yactu My3eiiHoro gonna Poccutickoii deneparm
Ha OyMa)KHOM M JIEGKTPOHHOM HOCHUTEJIE 110 YCTaHOBJIEHHOU opme
Co3maBaTh M peITaKTHPOBATH TEKCTHI MTPOPECCHOHATILHOTO Ha3HAYCHHS
IIpuMeHsITh HayYHO-CIIPAaBOYHBIE MATEPHUAIIBI

Biiamets nenoBoii NICbMEHHOW U YCTHOM PEYbI0 HAa PYCCKOM SI3bIKE U
IIpaBWJIAMHU JE€JIONPOU3BOACTBA

ApXHUBHPOBATh U CUCTEMATU3UPOBATH JTOKYMEHTHI

B3anMonencTBoBaTh €O CTPYKTYPHBIMH ITOAPA3AECICHUSIMU
ITonp30BaTbCs KOMIBIOTEPHON U MHOW BCIIOMOIaTE€NIbHON OPITEXHUKOM,
CPEJICTBAMU CBSI3M M1 KOMMYHHMKAIIUN

Heo6xonnMele 3HaHUS B cootBercTBUM ¢ TpynoBoi ¢pynkuueit A/01.5 "OdopmiieHne yueTHbIX
JIOKYMEHTOB JIJIsl IPUEMA U BBIIAYN MY3E€HHBIX IPEIMETOB BHYTPH My3es"
3aKOHOATEILCTBO U HOPMATUBHBIE TPABOBBIE aKThl, PETYJIUPYIOLINE
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Bonpockl 0 Myseiinom ¢onae Poccuiickoit denepanuu

PernameHT ucnosiHeHHs rOCy1IapCTBEHHON (DYHKIIMHM OpraHaAMH
YIIPaBICHUS KYJIbTYPBI 110 (OPMUPOBAHUIO U BEeJCHUIO My3eliHOTO oHa
Poccuiickoit dexneparuu

[TopsaoK BKIIIOUEHHS MYy3€EM MY3€HHBIX IIPEIMETOB B COCTAB
HerocyaapcTBeHHO# yactu My3eiiHoro gonna Poccutickoii deneparm

Jlpyrue xapakTepuCTHKU

B cootBercTBHM ¢ TpynoBoi ¢pyakuueir A/01.5 "OdopmieHue ydeTHbIX
JIOKYMEHTOB JIJIs [IPUEMa U BbIa4l MY3€HHBIX IIPEIMETOB BHYTPHU My3es"

3.4.3. TpynoBast pyHKIHIS

HaumenoBanue [TonroroBka JOKYMEHTOB JUIs Kon D/03.6 VYpoBeHb 6
UCKITIOUEHHS MYy3€HHBIX (momypoBeHb)
IIPEIMETOB U3 COCTaBa KBaJTH(HKAITUN
Myz3eitnoro dhonaa Poccuiickoii
denepannn

IIpoucxoxaenue Opurunan X | 3aUMCTBOBAHO U3

TPYAOBOH (hyHKIIMH

OpUTHHANIA
Kon Perucrpanmonnslii
OpUTHHAaNa HOMED
po(hecCHOHATTLHOTO
CTaHJapTa

Tpynossie nencTBUs

IloaroroBka conpoBOANUTENBHBIX JOKYMEHTOB JJIs1 UCKIFOYECHHUS
My3€eHHBIX IPEeaMETOB U3 cocTaBa MyseiiHoro gonaa Poccuiickoit
®denepanyy ¢ yKazaHUEM IPUYUHBI UCKITIOYEHHS U JJOKYMEHTAJIbHBIM
000CHOBaHUEM

CocraBnenue 3asdBiieHUs1 00 UCKIIOYEHUH MY3€IHBIX PEIMETOB U3
cocTaBa rocyapctseHHoi yactu My3seiinoro ¢onna Poccuiickoit
denepannun

CocraBieHne CIMCKa MY3€MHBIX IPEAMETOB, MOUIEKAIINX UCKITFOUEHUIO
u3 coctaBa MyseiiHoro gonna Poccuiickoit ®denepannu, Ha OyMa)kHOM U
JIEKTPOHHOM HOCHUTEJIE 110 YCTAaHOBJIEHHOU (opme

Odopmnenne nucbMa-3arnpoca B MUHHCTEPCTBO KyIbTyphl Poccuiickoit
denepanyun 00 UCKITIOUEHUH MY3€HHBIX IPEMETOB U3 COCTaBa
Myseiinoro gonna Poccuiickoit deneparm

OdopMieHre UCKITIOUEHUS MY3€HHBIX TPEIMETOB U3 YUYETHBIX
JTOKYMEHTOB

Heo6xoaumelie ymeHUst

OdopMIATh KOMIIIEKC TOKYMEHTOB 00 UCKIIFOUEHUU MY3EHHBIX
npeaMeToB u3 coctaBa MyseitHoro ¢honga Poccuiickoit denepanun

Bectu ACJIOBYIO IICPCIIUCKY

CocTaBnATh CIIUCOK MY3€MHBIX MTPEIMETOB 00 UCKIIOUEHUS MY3EHHBIX
peaMeToB U3 coctaBa MyseitHoro ¢onaa Poccuiickoit denepaunn ams
(hOHT0BO-3aKYTIOYHON KOMUCCHH Ha OYMaKHOM U 3JIEKTPOHHOM HOCHUTEJE
110 YCTAHOBJICHHOH (opme

BHOCHTB 3amicH B y4ETHBIC JJOKYMEHTBI 00 UCKITFOUCHHH MY3CHHBIX
MPEJMETOB M3 COCTaBa My3eHHOT0 COOpaHHsI

C03I[aBaTb 1 pCAAKTUPOBATL TCKCTHI HpO(bGCCI/IOHaHBHOFO HaszHa4YCHUA
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[IpuMeHsaTh HAYYHO-CIIPABOYHBIE MATEPUATIBI

Brnanets aenoBoil TMCbMEHHOM U YCTHOM PEYbIO0 HA PYCCKOM SI3BIKE U
IIpaBWJIaMHU J€JIONPOU3BOACTBA

ApXUBHPOBATh U CUCTEMATU3HPOBATH JOKYMEHTHI

B3anMoneiicTBOBaTh €O CTPYKTYPHBIMH NOAPA3ACICHUSIMU
ITonp30BaTbCsI KOMIIBIOTEPHON U MHOW BCIIOMOIaTeJIbHON OPITEXHUKOM,
CpEeJICTBaMU CBSI3M M1 KOMMYHHUKALIUH

Heo6xonnMeie 3HaHUS B cootBercTBuM ¢ TpynoBoi ¢pynkuueir A/01.5 "OdopmiieHne yueTHbIX
JIOKYMEHTOB JIJIs [IPUEMA U BbIAYX MY3€HHBIX IPEIMETOB BHYTPHU My3es"
3aKOHO/ATENLCTBO U HOPMATUBHBIE ITPABOBBIE aKThl, PETYIUPYIOLIUE
Borpockl 0 My3eitHoMm ¢onne Poccuiickoit deneparn

PernameHT MCTIONHEHUS TOCYIapCTBEHHON (YHKIIMU OpraHaMu
yIpaBIeHUS KyJIbTYpHI 110 (OPMUPOBAHUIO U BeJeHUIO My3eltHoro ¢oHaa
Poccuiickoit denepanun

[TopsaoK UCKITIOUEHUS My3€UHBIX IPEIMETOB U3 COCTaBa
HerocyapcTBeHHol yactu MyseitHoro donna Poccuiickoii denepanmn
Buibl OTBETCTBEHHOCTH 3@ HAPYIIEHUE 3aKOHOIATEILCTBA B YACTH
WCKITIOUEHUS] MY3eHHBIX ITPEIMETOB U3 cocTaBa My3eiiHoro ¢onaa
Poccuiickoit deneparuu

Jpyrue xapakTepucTuKu B cootBercTBuU ¢ TpynoBoit pynkuueir A/01.5 "OdopmieHne yueTHbIX
JIOKYMEHTOB JIJIs [IPUEMa U BbIA4l MY3€HHBIX ITPEIMETOB BHYTPHU My3es"

3.5. O6o6uieHHas Tpya0Bast HyHKIHS

HaunmenoBanue 3aHeceHue U BEJCHUE 3alnCen Kon E YpoBeHb 6
IIEKTPOHHON CUCTEMBI yUeTa KB (pUKAITIH
My3€iHBIX (OHJIOB

IIpoucxoxaenue Opurunan X | 3aUMCTBOBaHO U3

00001IIeHHO TPYAOBOM OpUTHHAlA

byHKIMHA

Kon Perucrpanuonnslii
OpUTHHAaJa HOMeEp
npodeccuoHaIbLHOTO
CTaHaapTa

Bo3moxHbIe Penakrop a5eKTpoHHBIX 0a3 JaHHBIX My3est

HauMEHOBaHMs PenaxTop anekTpoHHBIX 0a3 naHHBIX My3ed Il kareropun

JOJDKHOCTEMN Penakrop anekTpoHHbBIX 0a3 JaHHBIX My3es | kareropuu

TpeboBanus k Bricuiee oOpa3oBanue - 6akanaBpuaT

00pa3oBaHHIO U

00yUYeHUIO

TpeGoBaHUs K ONBITY JI1s NOTMKHOCTH "pelakTop IEKTPOHHBIX 0a3 TaHHBIX My3es' CTax

MPAKTUYECKON pabOThI paboThI He TpedyeTcs; sl JOJDKHOCTH "PeaaKkTop JIEKTPOHHBIX 6a3
naHHbIX My3es Il kareropun" crax paboThl B JOJKHOCTH peIaKTOpa
AJIEKTPOHHBIX 0a3 TaHHBIX My3esl HE MEHee JIBYX JIET;
JUTSL TOJDKHOCTH "'peIakTop AJIEKTPOHHBIX 0a3 TaHHBIX My3es | kareropun"
CTaX paboTHI B IOJDKHOCTH PEJAKTOPa FIEKTPOHHBIX 0a3 JaHHBIX My3es 11
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KaTCropmuun HE MCHCC OAHOI'O roJia

Oco0ble ycIIoBHs IOITyCKa
K pabore

JlononHuUTENbHBIE XapaKTEPUCTUKU

HanmenoBanmue Kon HanmenoBanue 6a30BOi IPYIIIIBI, TODKHOCTH (TIpodecchn)
JIOKYMEHTa WJTU CIICIUATBbHOCTH
OK3 2431 ApXUBOBE/IbI, XPAHUTEIIA MY3€EB U CIIEIUATIUCTbI
POJCTBEHHBIX Mpodeccuii
EKC - PenakTop 27eKTpOHHBIX 033 JTaHHBIX MY3es
OKCO 070503 My3eiiHoe 1510 U 0XpaHa aMITHUKOB
032001 JlokyMeHTOBeIeHHE U IOKYMEHTallMOHHOE 00ecreueHre
YIPABJICHUS
031502 Myseonorus
032000 JIOKyMEHTOBEICHUE U ApXUBOBEJICHUE

3.5.1. TpynoBas ¢pyHKIHs

HaumenoBanue BHecenue 3amnuceli B Kon E/01.6 YpoBeHb 6
ABTOMAaTU3UPOBAHHYIO (moaypoBEHb)
UH(GOPMALIMOHHYIO CUCTEMY KBaTH(UKALTTH
yueTra My3eiHbIX QOH0B

IIpoucxoxaenue
TPYAOBOH (hyHKIMH

Opurunan X | 3aUMCTBOBaHO U3

OpUTHHANA
Kon Perncrpanmonnslii
OpUTHHAaNa HOMED
po(eCCHOHATIEHOTO
CTaHJapTa

TpynoBble nencTBUs

BHecenue 3anuceii B OJICKTPOHHBIC (bOpMBI N3 YYCTHBIX JOKYMCHTOB

BHecenue 3anuceil B 3JIeKTPOHHYIO 0a3y JaHHBIX O My3€HHBIX IpeaMeTax
B COOTBETCTBUH CO CTPYKTYpOoH (poHI0B

3aHeceHue B JIEKTPOHHYIO 0a3y JaHHBIX H300paKeHUN MY3EeHHBIX
peaAMETOB B popMUpOBaHUE Oa3bl JTAHHBIX Meara(aiIoB My3eiHBIX
MIPEAMETOB

[lepenecenue nHGoOpMaN U3 YUETHBIX JOKYMEHTOB B OyMakHOH opme
B DJIEKTPOHHBIN popmaT

IleyaTp 3JIEKTPOHHBIX TOKYMEHTOB

ITpoBepka nHpOpManKy, BBOJUMOH B 3JIEKTPOHHBIE 0a3bl TaHHBIX MYy3€sl

Benenue B macimtabax mysest paboThI 110 YHU(DUKAIIMK CITPABOYHUKOB U
KJIIOYEBBIX CJIOB, HCIOJIBb3YEMBIX B 3JIEKTPOHHBIX 0a3ax JJaHHBIX

OxkazaHue METOIMYECKOM MOMOIIU pabOTHUKAM My3€sl B OCBOEHUU
MPOIIECCOB BEJICHHS AIEKTPOHHBIX 0a3 JaHHBIX My3es, a TaKKe
I10JI30BaHUs MU

ObecnieueHne opraHu3aluy XpaHEeHUs] U CTPaxOBOT0 KOMMUPOBAHUS
UH(OPMALIUH JIEKTPOHHBIX 0a3 JaHHBIX, B TOM 4YHcie 0aHKa OXpaHHBIX
1300paxeHn My3eHHBIX IPEIMETOB, COONMIOCHHE YCTAHOBICHHOTO
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nopsiiKa JOCTyna K MH(pOpMaIK 3IEKTPOHHBIX 0a3 JaHHBIX My3esl
[ToaroroBka u nepenava JaHHBIX O MY3€HHBIX MTpeAMEeTax Ul
cocrasiieHus ['ocynapctBeHHoro katanora MyseitHoro gonaa
Poccuiickoit denepanuu

Heo6xoanmeie ymeHUst PaboTath ¢ 37eKTPOHHBIMU 0a3aMHU JaHHBIX

BHOCHUTH B 37IEKTpOHHYIO 0a3y JaHHBIX 3aIHCU O My3eHHOM COOpaHuM
BHOCHUTB B 371eKTpOHHYIO 0623y JaHHBIX U300paKEHUSI MY3€HHBIX
npeaMeToB u GopMupoBaTh 0a3y NaHHBIX MeAradaiiioB My3eHHBIX
IpeIMETOB

[TepenocuTh MHOPMAIHIO U3 YUETHBIX JOKYMEHTOB B OyMaxHOH (popme
B DJIGKTPOHHBIN opMmaT

CoxpaHsTh ¥ BECTH CTPaXOBOE KOMMUPOBAHHE WHPOPMALIUU HIIEKTPOHHBIX
0a3 JaHHBIX

Co3zztaBaTh U peJaKTUPOBATh TEKCTHI NPO(ECCHOHATBLHOIO Ha3HAUEHUS
[TpuMeHsITh HayuHO-CIIPABOYHBIE MATEPHAIIBI

Brnaznets nenoBoil MUCbMEHHOM U YCTHOM pedblo Ha PYCCKOM SI3BIKE U
IIpaBWJIaMU JEJIONPOU3BOACTBA

ApXMBHPOBATh M CUCTEMATH3UPOBATH JOKYMEHTHI

B3anMoeicTBOBATh CO CTPYKTYPHBIMHU OAPA3ACICHUSIMU
[Tonb30BaThCs ANEKTPOHHBIMU 0a3aMH TAHHBIX, CPEACTBAMU CBA3H,
KOMIBIOTEPHON M MHOM BCIIOMOTaTEIbHOW TEXHUKON

Heo6xoaumeble 3HaHus B cootBercTBuu ¢ TpynoBoii pynkiueir A/01.5 "OdopmieHne yueTHbIX
JIOKYMEHTOB JIJIsl IpYE€Ma U BbIJJaYM MY3€HHBIX IPEIMETOB BHYTpU My3es"
[TpuHIMIIBI paOOTHI ABTOMATU3UPOBAHHBIX HH(OPMAIITMOHHBIX CUCTEM B
My3ee

AKTyaJbHBIN OIBIT UCIIOJIb30BAaHUS HH(OPMAIIMOHHBIX TEXHOJIOTHH B
y4eTHOM paboTe B My3ee

OCHOBBI JIEKTPOHHOT'O JOKYMEHTO000POTa OpraHu3aliu

OcHOBbI HH(OpPMAIIMOHHOHN 0€30aCHOCTH B My3€e

[Topsinox BeeHUs CTPaXOBOTO KOMUPOBAHUS JOKYMEHTOB, XpaHEHUS U
paboThl C HUMU

Hpyrue xapakrepuctuku | B coorBercTBuM ¢ Tpynosoi ¢pynkuueit A/01.5 "Odopmienne yueTHbIX
JIOKYMEHTOB JIJIsl IPUEMA U BBIJIAYM MY3€HHBIX IPEIMETOB BHYTpHU My3es"

3.5.2. TpynoBas pyHKIHMsS

HaumenoBanue . Kon E/02.6 YpoBeHb 6
Co3znanue nuQpoBbIX KOMHA
(moaypoBEHb)
YYETHBIX JOKYMEHTOB
KBaJTU(DUKAITIH
[Ipoucxoxaenue Opurnnal X | 3aUMCTBOBAHO U3
TPYAOBOM (hyHKIHH OpHUTHHAJA
Kon Peructpanmonubiit
OpUTHHAaNa HOMED
npodeccroHalIbHOTO
CTaHJapTa
TpynoBble neiicTBus CkaHHpOBaHUE YUYETHBIX JJOKYMEHTOB

Co3znanne 3JIeKTPOHHOM 0a3bl JAHHBIX YUYETHBIX TOKYMEHTOB
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Opranu3anys XpaHeHus JIEKTPOHHOI 0a3bl YUETHBIX JOKYMEHTOB
Obecneuenne opraHu3alny J0CTYIA K 3JIEKTPOHHON 0a3e y4eTHbIX
JIOKYMEHTOB MYy3€sl

OxkazaHue nomouy paboTHUKAM B UCIOJIb30BaHUU 3JIEKTPOHHOH 0a3bl
YUYETHBIX JOKYMEHTOB

Heo6xoanmeie ymeHUs [TepenocuTh HHGOPMAIHIO YUETHBIX JOKYMEHTOB Ha OYMasKHOM
HOCHUTEJIE B 3JIEKTPOHHYIO (POPMY 3J1€KTPOHHOM 0a3bl JaHHBIX

BHOCUTB B 37IeKTpOHHYIO 0a3y JTaHHBIX N300payKeHHsI My3eHHBIX
IPEIMETOB

[TeuaTathb AIIEKTPOHHBIE TOKYMEHTHI

XpaHUTh CTPAxXOBbIE KOIIUH YYETHBIX JOKYMEHTOB B 3JIEKTPOHHON 6a3e
JTAHHBIX

Co3naBath U pelakTUPOBATh TEKCThI NPOPECCHOHATBLHOIO HA3HAYCHUS
[TpuMeHsTh HayYHO-CIIPAaBOYHBIE MATEPHUAIIBI

BiraneTs n1e1oBoi NMCBMEHHOW U YCTHOW PEYbI0 HA PYCCKOM S3BIKE U
IIPaBUJIAMU JEJIONPOU3BOICTBA

ApPXUBUPOBATH U CHCTEMATH3HPOBAThH JTOKYMEHTHI

B3anMoieficTBOBaTh €O CTPYKTYPHBIMU NOAPa3/eICHUSIMU
KoMmneTeHTHO N0ab30BaThCs aKTyaabHbIM 3HAHUEM B 00J1aCTU MY3€HHOTO
JIOKYMEHTHPOBaHUS

[Tonp30BaThCs HEKTPOHHBIME 0a3aMH JTaHHBIX, CPEICTBAMH CBSI3H,
KOMIIBIOTEPHON U MHOM BCIIOMOI'aTEIbHONW TEXHUKOU

Heo0xonnuMebie 3HaHUS B cootBercTBum ¢ Tpynosoi ¢pynkuueit A/01.5 "OdopmieHne yaeTHbIX
JIOKYMEHTOB JUIsl IPHEMa U BBbIAAYM MY3€HHBIX IPEMETOB BHYTPHU
Mmys3es"

[TpuHIMIB pabOTHl ABTOMATU3UPOBAHHBIX HH()OPMAIIMOHHBIX CUCTEM B
My3ee

AKTYyaJTbHBIN OIBIT MCIIOJIb30BaHMs WH()OPMAIIMOHHBIX TEXHOJIOTHIA B
y4eTHOH paboTe B My3ee

OCHOBBI JIEKTPOHHOT'O JOKYMEHTO000POTa OpraHu3aliu

OcHOBbI HH(OpPMAIIMOHHOHN 0€30MaCHOCTH B My3€e

[Topsiiok BeieHUs CTPaxoBOT0 KOMMMPOBAHUS TOKYMEHTOB, XpaHEHHS 1
paboThl C HUMU

Jpyrue xapakTepucTuKu B cootBercTBuu ¢ Tpynosoit pynkuuent A/01.5 "OdopmieHre yueTHbIX
JIOKYMEHTOB JUIsl IPHEMa U BbIAAYM MY3€HHBIX IPEMETOB BHYTPHU
Mmys3es"

3.6. O600m1eHHas TpyaoBast pyHKIUS

HanmenoBanue IIpoBepka HaNM4YHSL U COCTOSTHUSA Kon F YpoBeHb 6
COXPaHHOCTH MY3€HHBIX KB (pUKAITIH
IPEeIMETOB

IIpoucxoxnenue Opurmnan X | 3aMMCTBOBaHO U3

0000IIIEHHON TPYIOBOM OpUTrHHaja

byHKIIUU

Kon Peructpanmonubit
OpUTMHajIa HOMEp
podeCCHOHATEHOTO
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CTaHzapTa

Bo3moxxHbIE
HanuMEHOBaHUS
JOJKHOCTEH

Crennanuct 1o y4ety My3elHbIX IpeaMeToB | kareropuun
Hayunsblii coTpynHuk mMy3es

TpeboBanus k
00pa30BaHMIO U
00y4CeHHIO

Briciiee oOpa3zoBanue - ObakagaBpuaT

TpeboBaHus K ONBITY
IPaKTHYECKOI paboThI

Jns noymxHOCTH "'crienuanycT 1o y4eTy My3€HHbIX ITpeaMeToB |
KaTeropuu" cTax paboThl B TOJDKHOCTH CHEIMAIMCTA 110 YUETy
MYy3€eHHBIX IpeaMeToB Il kaTeropuu He MeHee ABYyX JIET

Jlns moymKHOCTH "HAy4YHBIN COTPYIHHUK My3es' CTax paboThl B
JIOJIKHOCTH MJIJIIIETO HAyYHOTO COTPYAHUKA MY3€sl B
YYETHO-XPAHUTEIbCKUX MTOAPA3JIEICHUIX My3€sl HE MEHEE JIBYX JIET

K pabote

Oco0pble ycroBHst JoITycKa | -

I[OHOJ'IHI/ITCJ'IBHBIG XapaKTCPUCTHUKU

HaumenoBanue Kon HaunmenoBanue 6a30B0ii IpymiIibl, JOJKHOCTH
JIOKYMEHTa (mpodeccun) WK crenuantbHOCTH
OK3 2431 ApXUBOBE/Ibl, XPAHUTEIIA MY3€€B U CIIELIMAIUCThI
POJCTBEHHBIX Mpodeccuii
EKC - Crnenuanuct 1o y4ety My3eHHbIX TPEIMETOB
Hayunslll COTpyaHUK My3est
OKCO 070503 My3eitHoe feno U oXpaHa NaMITHUKOB
032001 JlokyMeHTOBeIeHHE U TOKyMEHTAllMOHHOE 0OecrieueHne
yIpaBiIeHUs
031502 Myseonorus
032000 JIoKyMeHTOBe/IeHHE U apXUBOBE/ICHNE

3.6.1. TpynoBas QpyHKIMs

HaumenoBanue VYyactue B paboTe KOMUCCUU TIO Kon F/01.6 VYpoBeHb 6
NPOBEPKE HAINYMS U COCTOSHUS (momypoBeHb)
COXPAHHOCTH MY3€MHBIX KBaTM(UKAITIT

npeaMETOB U YCTAHOBJICHUC
COOTBETCTBHUA q)aKTI/I‘—IeCKOI‘O
HaJIn4usd My3eI>iHLIX npeamMeToB
C JTaHHBIMH YYETHBIX

JIOKYMEHTOB
[Ipoucxoxaenue Opurnnal X | 3aUMCTBOBAHO U3
TPYAOBOM (hyHKIHH OpUTMHAaJIa
Kon Peructpanmonubiit
OpUTMHaja HOMEp
npodeccroHalIbHOTO
CTaHzapTa
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TpynoBble nelcTBUA

[TpoBepka HaUYUS My3€HHBIX IPEAMETOB IO YUETHBIM JOKYMEHTaM B
COCTaBE€ KOMUCCUH

OcMOTp NpeaMeTOB U IPOBEPKA COOTBETCTBUS 3aMUCEI O My3€HHBIX
peaIMeTax OCHOBHOTO M HAYYHO-BCIIOMOTaTeIbHOTO (DOHIOB B KHUTaX
MOCTYIUJICHU

OcMOTp npeaMeToB U IPOBEPKa COOTBETCTBUS 3aMUCEN O MYy3€HHBIX
MIpeAMETax B MHBEHTAPHBIX KHUIaxX

OcMOTp npeaMeTOB U MPOBEPKA COOTBETCTBUS 3aIUCEI O My3€HHBIX
MpeMETax B CICIMAIbHBIX MHBEHTAPHBIX KHUTaX

HpOBepKa HaJWYMSA ¥ COOTBETCTBUS 3aIIMCEH O My3eﬁHBIX npeamMeTax B
dKTax MMpueMa Ha OTBCTCTBCHHOC XPaHCHUC

HeoOxonumelie ymeHust

Pa3znuyars BHEIIHUE IPU3HAKYU U COCTOSIHUE COXPAHHOCTH MY3EHHBIX
IIPEAMETOB Pa3HOro TUIA

OHpeI[eJ'IHTL COOTBETCTBHE 3aIIHCEH O MYSSﬁHBIX MpeaAMETax B YUCTHBIX
JOKYMCHTAax C q)aKTI/I‘-IeCKI/IM COCTOSIHHEM My3el\/JIHI)IX npeaAMCTOB

OCManI/IBaTB MYSGﬁHBIC MMPpCAMCTBI PA3HOI'O THIIA

OdopmitsaTh (aKThl HECOOTBETCTBUS YUETHBIX JOKYMCHTOB
(haKTHYECKOMY COCTOSIHUIO MY3€HHBIX NPEIMETOB

Co3ztaBaTh U peJaKTUPOBATh TEKCTHI MPO(ECCHOHATLHOTO Ha3HAUEHUS

IIpuMeHATh Hay4HO-CIIPAaBOYHBIE MATEPUAIIBI

Bnanets HeHOBOﬁ IMMCbMEHHOH U YCTHOﬁ PCYbI0 HAa PYCCKOM A3bIKE U
IpaBuJIaMM1 OCJIOMPONU3BOACTBA

ApXI/IBI/IpOBaTB N CUCTCMATU3HUPOBATH JOKYMCHTEI

B3anMoeicTBOBaTh CO CTPYKTYPHBIMHU OAPA3ACICHUSIMU

ITonp30BaTbCsi KOMIIBIOTEPHOW U MHOM BCIIOMOTaTEIbHONM OPITEXHUKOM,
CPEACTBAMU CBSI3M M KOMMYHUKAIIHI

HeO6XOI[I/IMI>Ie 3HaHUA

B cootBercTBUM ¢ TpynoBoi ¢pynkuueit A/01.5 "OdopmiieHre yueTHbIX

JIOKYMEHTOB JIJIsl IpUEMa U BbIJIJaYM My3€HHBIX IPEIMETOB BHYTpU My3es"

Turnonorust My3eHHbIX IPEIMETOB

HpI/I3HaKI/I COCTOSIHUS COXPAHHOCTU My3eI>iHBIX MpeaAMCTOB

[TpyHIMIIBI TOKYMEHTUPOBAHMSI My3€HHBIX (DOHIOB

OCHOBBI HaquOﬁ HWHBCHTApU3allun My3eI>'IHBIX npeaAMCTOB

HpI/IHHI/IHBI cUcTeMaTu3alnuu MySGfIHBIX MNpeaAMCETOB B XpaHUJIUIIC

Cucrema OopraHu3anunun 060p0Ta YYCTHBIX TOKYMCHTOB MY3¢51

JHpyrue xapakTepucTuKu

B cootBercTBUM ¢ TpynoBoit pynkimen A/01.5 "OdopmiieHne ydeTHbIX
JIOKYMEHTOB JJIs IPUEMa U BbIJaYl MY3€HHBIX TPEIMETOB BHYTPHU My3es'

3.6.2. TpynoBas pyHKIMS

HanmenoBanue OdopmieHne TOKyMEHTOB C Kon F/02.6 YpoBeHb 6
pe3yJbTaTaMH IPOBEPKU (moypoBeHb)
HaJIM4Yus MY3€HHBIX TPEIMETOB KBaTM(UKAITIT

" UCIIPABJICHUC I[C(I)CKTOB B
YUYCTHBIX TOKYMCHTAaX

[Ipoucxoxnenue
TPYAOBOH (hyHKIIHH
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OpUruHasia HOMED
Ipo¢eCcCHOHATBLHOI0
CTaHzapTa
TpynoBsie nencTBUs OdopmiieHre akTa MPOBEPKU HATMUUS MY3€HHBIX TPEIMETOB

Perucrpanus akta mpoBepKH HAINYMS MY3€HHBIX IIPEJAMETOB B
COOTBETCTBYIOIIEH KHUT'E PETUCTPAIIMH AKTOB

CocraBieHue u 3arnoiHeHne Tabauibl, GUKCUPYIOIEH UTOTH IPOBEPKU
HaJINYMsI My3€HHBIX IPEAMETOB 10 KHUraM MOCTYIICHUH

CocraBieHue u 3arnoiHeHne Tabauibl, GUKCUPYIOIIEH UTOTH IPOBEPKU
HaJINYMsI My3€HHBIX IIPEAMETOB 10 UHBEHTAPHBIM KHUTAM, apXUBHBIM
orucsM K GpoHgam

CocraBieHue U 3anoyiHeHne Tabauibl, GUKCUPYIOIIEeH UTOTY IPOBEPKU
HAIWYHSI My3€HHBIX PEAMETOB IO CHEIMAIbHBIM HHBEHTApHBIM KHUTAM
CocraBieHue ciucka My3eHHbIX PEAMETOB, ABAXK/bI 3alICAHHBIX B
KHUTaX TOCTYIUICHUH, B MTHBEHTAPHBIX KHUTAX, B CIICIIUAIBHBIX
VMHBEHTAPHBIX KHUTAX

CocraBieHne cucKa IpoIyIIeHHBIX HOMEPOB B KHUTAX MOCTYIUICHUH 1
B UHBEHTAPHBIX KHUTAX

OdopmiieHre akTa HECOOTBETCTBUN B OMTUCAHUSAX MY3€HHBIX IPEIMETOB B
KHUTaX MOCTYIUICHUH, B MHBEHTAPHBIX KHUTaX

CocraBieHne ciicka My3eHHBIX TPEJMETOB, He 0OHAPYKEHHBIX B XO/I€
IIPOBEPKHU

dukcanus NpUYUH OTCYTCTBHS My3€HHBIX IPEIMETOB, HE
0oOHapyXEHHBIX B X0JI€ IPOBEPKHU, B MUCbMEHHON (opme

CO6op komuii T0KyMEHTOB-000CHOBAaHUH, OATBEPKAAIOLINX OTCYTCTBHE
MY3€HHBIX IPEAMETOB, HE OOHAPYKEHHBIX B X0JI€ IIPOBEPKU
CocraBieHue crucka My3eHHbIX MPeAMETOB, OUIKALINX EpEBOY U3
OCHOBHOTO B HAyYHO-BCIIOMOTATENbHBINA (DOH] U U3
Hay4YHO-BCIIOMOTaTeJIbHOI0 B OCHOBHOM

dukcanus MPUIHH TepeBo/a MPEIMETOB U3 OCHOBHOTO B
Hay4YHO-BCIIOMOTaTeNbHbIN (pOHI B IMCbMEHHOH Gopme

COop xonuii T0KyMEHTOB-000CHOBAaHUM, OATBEPKAAOIINX TPUUHHBI
NepeBo/ia My3eHHBIX MPEIMETOB U3 OCHOBHOT'O B
HAyYHO-BCTIOMOTaTEIbHBIN (POH/I U M3 HAYyIHO-BCIIOMOTATENILHOTO B
OCHOBHOM

CocTaBJeHHe CIHCKAa MY3€HHBIX MPEJAMETOB, TIOJUICKANTIX CITHCAHUIO
dukcanus NPUYHUH CIIUCAHU IPEIMETOB B MMCbMEHHOHN opme

C6op komuii TOKyMEHTOB-000CHOBAHUH, IMOATBEPKAAIOLINX TPUIUHBI
CTIMCaHUs My3€HHBIX TPEIMETOB M3 OCHOBHOTO U
HAy4YHO-BCIIOMOTaTeIbHOT0 ()OHIOB

Odopmienue 3anpoca B Oprasbl ypapieHUs KyJIbTypbl 00 UTOTax
MIPOBEPKH HATWYMSI My3€HHBIX IPEMETOB

BHecenne n3MeHeHH B y4€THBIC JIOKYMEHTBI B COOTBETCTBUH C
pacropshKeHUEM OpraHa yrnpaBJiIeHus! KyJIbTypbl

Heo6xomuMere ymeHMs OdopMITATE KOMITJIEKC TOKYMEHTOB TI0 pe3yJIbTaTaM MPOBEPKH HATNIHS
MY3eHHBIX IPEAMETOB

CoCTaBJISITh CIUCOK MY3€HHBIX MPEJMETOB, TIOJISKAIINX CITHCAHHIO
Bitagets HaBbIKAMM BEACHUS JEIOBOU NEPEIUCKH
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Brocuth u3MeHeHuUs B y4ETHbIE JOKYMEHThI B COOTBETCTBHUH C
pacropspKeHHEM OpraHa YIpaBiIeHUs KYJIbTypPbl

CosznaBaTh ¥ peAaKTUPOBATH TEKCTHI MPO(ECCHOHATHLHOTO Ha3HAYCHUS
[IpuMeHATh HAyYHO-CIIPABOYHBIC MATEPUATIBI

Bnanets aenoBoil TUCbMEHHOM U YCTHOM PEYbI0 HA PYCCKOM SI3BIKE U
MpaBUIIaMU JIEJIONIPOU3BOJICTBA

ApXUBHUPOBATh U CUCTEMATU3UPOBATH JJOKYMEHTBI

B3anMozeiicTBOBaTh CO CTPYKTYPHBIMH MOJPA3ACICHUSIMU
[Tonb30BaThbCsi KOMIBIOTEPHOW M HHOM BCIIOMOTaTEIbHOM OPITEXHUKOM,
CpEeJICTBaMU CBSI3M M KOMMYHHUKAIIUM

HeoOxonuMble 3HaHUS

B cootBercTBHM ¢ TpynoBo# dhyakuueir A/01.5 "OdopmieHue yuyeTHbIX
JOKYMEHTOB JUIsI TIPHEeMa M BBIaYM MY3€HHBIX IPEAMETOB BHYTPH My3es"
Buibl OTBETCTBEHHOCTH 32 YTPaTy MY3€HHBIX PEIMETOB

Bubl 0T4ETHOCTH 1O MPOBEACHUIO MPOBEPKH HATHYHUS MY3EHHBIX
IPEIMETOB

[Topsiiok BHECEHNS] H3MEHEHHI B YU€THBIE TOKYMEHTHI

Tunosorus My3eiHbIX IPEAMETOB

[Ipu3Haku COCTOSTHUSI COXPAHHOCTH MY3€HHBIX MPEAMETOB

[TpuHIIMTIBI TOKYMEHTHPOBAHUS MY3€HHBIX (POHIOB

OcCHOBBI HAYYHOH MHBEHTapU3allMi MYy3€HHBIX IPEAMETOB

[TpuHIIMTIBI cCHCTEMATH3alMU MY3€HHBIX TPEIMETOB B XPAHWIIHIIE
Cucrema opranusanuy 000poTa Y4eTHbIX JOKYMEHTOB My3€sl

Jlpyrue xapakTepucTUKU

B cootBercTBuU ¢ TpynoBoit pynkuueir A/01.5 "OdopmieHne yueTHbIX
JIOKYMEHTOB JIJIs IPUEMa U BbIAa4 MY3€HHBIX TPEIMETOB BHYTPHU My3es"

3.7. O6001enHas TpyaoBast pyHKIHS

HanmenoBanue PykoBOICTBO CTPYKTYpHBIM Kon G YpoBeHb 7
HOJpa3/IeIEHUEM yueTa My3eHHbIX KBaJTM(HUKALMU
IPEIMETOB

IIpoucxoxaeHue Opurunan X | 3aUMCTBOBaHO U3

00001IIeHHO TPYAOBOM OpUTHHAlA

byHKIMHA

Kon Peruncrpanmonnslii
OpUTHHANA HOMeEp
npogeccuoHaIBLHOTO
CTaHaapTa

Bo3moxxHbIE
HauMEHOBAHUA
JOJDKHOCTEN

3aBeyIOUIN OT/IEIOM (CEKTOPOM) yueTa My3est

TpeboBanus k
00pa3oBaHMIO U
00yUYeHUIO

Beicuiee oOpa3oBaHue - CieUaIUTeT, MaruCTpaTypa

TpeGoBaHUs K ONBITY
PAKTUYECKON pabOThI

Crax paboThI B yU4€THO-XPAHUTEIBCKHUX MOAPA3ICTCHUAX My3esl He MEHEee
TpeX JET

Oco0Ople yCcIIoBUS TONTyCKa
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| k paGote

JlononHUTENbHBIE XapaKTEPUCTUKU

HanmenoBanue Kon HaunmenoBanue 6a30B0ii rpymIibl, JOJDKHOCTH (Ipodeccun)
JIOKYMEHTa WJIH CTIEUATBHOCTH
OK3 2431 ApXUBOBEJIbI, XPAHUTEIIU MY3€€B U CIEIUATIACTbI
POICTBEHHBIX NpodeccHii
EKC - 3aBe YOI OT/ICJIOM (CEKTOPOM) MYy3est
OKCO 070503 My3seliHoe A€o0 U 0XpaHa NaMsITHUKOB
032001 JlokymeHTOBeIcHUE U JIOKYMEHTAIIMOHHOE o0ecIieueHne
yIpaBiIeHUs
031502 Myseonorus
032000 JlokyMeHTOBEICHUE U apXHUBOBEJICHHE
OKCBHK*(7) 240003 My3eeBeneHne, KOHCEpBallUs U pecTaBparus
HCTOPUKO-KYIBTYPHBIX 00BEKTOB

3.7.1. TpynoBas GpyHKIHs

HanmenoBanue

CucremaTuzanms y4eTHbIX Kon G/01.7 YpoBeHb 7
JIOKYMEHTOB, y4acCTHeE B (moaypoBEHb)
(GhOpMHUPOBaHMI U BEICHHE KBaTH(UKALTTH

HOMCHKIJIATYpPhI ACI 110 YUYCTY

MYSGﬁHBIX pcaAMCTOB

IIpoucxoxaeHue
TPYI0BOU (QyHKIIUU

Opurunan X

3anMCTBOBaHO U3

OpHUrMHaja
Kon Perucrpanuonnslii
OpUTruHazna HOMED
npogeccuOHaIBLHOTO
CTa”zapTa

Tpynoseie nencTBUs

Amnanmus COCTaBa, COACPKAHUA N KOJIMYCCTBA YYCTHBIX TOKYMCHTOB

Ananus MopAaKa IBMKCHHUA YYCTHBIX JOKYMCHTOB

CI/ICTeMaTI/ISaI_II/IH YYCTHBIX JOKYMCHTOB B LICIISIX UX OINICPATUBHOI'O
HCIIOJIb30BAHUA, XPAHCHUA U apXHUBUPOBAHUA

YcranoieHue nopsaaKa paclpCACJICHUA TOKYMCHTOB B JI€jIa C YUCTOM
O6’I>G)II/IH$IIOHH/IX IPU3HAKOB

BHecenue npeanoxeHuii mo GopMupoBaHHIO HOMEHKJIIATYPbI el
YUETHBIX JOKYMEHTOB

(I)OpMI/IPOBaHI/Ie HOMCHKIJIATYpPbI A€ YUCTHBIX TOKYMCHTOB I10 MYBCﬁHBIM
npeaMeTaM, HaxoAAUMCS Ha ITIOCTOSHHOM XPaHCHUU

(I)OpMI/IPOBaHI/IC HOMCHKIJIATYpPbI A€ YUCTHBIX TOKYMCHTOB I10 MYBCﬁHBIM
npeaMeTaM, HaxoJAMUMCI Ha BPCMCHHOM XpPaHCHUN

OHpeIIeJ'IeHI/IC 1 YKa3aHWC MHACKCAIIUU OCII

(I)OpMYJ'II/IpOBaHI/IC 1 YKa3aHUC 3aroJIOBKOB JCJI

CocraBneHue u CcHUCTEMaTu3anuAa 3aroJIoBKOB JICJI

XpaHeHUEe U apXUBUPOBAHUE JI€TT B COOTBETCTBUU C YCTAaHOBJIEHHBIMU
CPOKaMU B HOMEHKJIAType Aell

18.03.2025

Cucrema 'APAHT 36/42


http://ivo.garant.ru/document/redirect/179057/0
http://ivo.garant.ru/document/redirect/179057/2431
http://ivo.garant.ru/document/redirect/180422/0
http://ivo.garant.ru/document/redirect/55171462/700
http://ivo.garant.ru/document/redirect/186755/0
http://ivo.garant.ru/document/redirect/179221/0
http://ivo.garant.ru/document/redirect/179221/0

IIpuka3 MuHucTepcTBa TpyAa U conmanbHoM 3amuThl PO ot 4 aBrycra 2014 r N 5211 "O0 yTBEpKICHUH. ..

CucreMaTuzanys Aejl BHyTPHU pa3/ieJIOB HOMEHKIATYpPbI

HeoOxomumbie ymeHMst

CocTaBisath U GOpMHUPOBATH HOMEHKJIATYPY A€

BBII[CJISITB BCC THUIIbI YYCTHBIX JOKYMCHTOB U YKA3bIBATb MHACKCAIUIO U
3aroJIOBKHU J€J1

XpaHUTb U ApXUBUPOBATH JI€JIa B COOTBETCTBUH C YCTAHOBJICHHBIMU
CPOKaMU B HOMEHKJIATypE Aell

CI/ICTeMaTI/IBI/IPOBaTI) N apXHUBHUPOBATH JOKYMCHTEI

Co31aBaTh ¥ peIaKTUPOBATh TEKCTHI MPO(PECCHOHATHLHOTO Ha3HAUCHHS

HpI/IMeHﬂTB HAaYYHO-CIIPABOYHBIC MAaTCPUAJIbI

BiiageTs nesoBoi NMCBMEHHON U YCTHOW Pe4bl0 HA PYCCKOM SA3BIKE U
IIPABWJIAMU JEJIONPOU3BOICTBA

B3auMoeicTBOBaTh CO CTPYKTYPHBIMHU NOAPA3ACICHUSIMU

ApXMBHPOBATh U CUCTEMATU3UPOBATH JOKYMEHTBI

ITonb3oBaThCs KOMHBIOTCpHOﬁ M MHOH BCIIOMOTaTelLHOMN OpHeXHHKOﬁ,
CpCACTBAMU CBA3H U KOMMYHI/IKaIII/II\/JI

HeoOxonuMble 3HaHUS

B cootBercTBuu ¢ TpynoBoii pynkiueir A/01.5 "OdopmieHne yueTHbIX
JIOKYMEHTOB JIJIs IPMEMa U BbIJIAYd MY3€MHBIX IIPEIMETOB BHYTPHU My3es"

OCHOBEBI JAOKYMCHTOBCACHUA U APXHUBHOT'O XpaHCHHUA JOKYMCHTOB

CucreMa JOKyMEHTO000pOTa YUETHBIX IOKYMEHTOB B My3€€

HpI/IHI_II/IHLI XPAaHCHUSA YUCTHBIX TOKYMCHTOB

BI/IIII)I OTBCTCTBCHHOCTH I10 CO6JHOIIGHI/IIO XPaHCHUA YUCTHBIX
JOKYMCHTOB

Jlpyrue xapakTepucTUKU

B cootBercTBuu ¢ TpynoBoii pynkiueir A/01.5 "OdopmieHne yueTHbIX
JIOKYMEHTOB JIJI IPUEMa U BbIJIaYl MY3€HHBIX ITPEIMETOB BHYTPHU My3es"

3.7.2. TpynoBast pyHKIMS

HaumenoBanue VYyactue B opopmiieHnn Kon G/02.7 VYpoBeHb 7
CTaTHUCTUYECKUX POopM (TTOMypOBEHB)
OTYETHOCTH KBaJTH(PUKAITNN
IIpoucxoxaeHue Opurunan X | 3aUMCTBOBAHO U3

TPYAOBOM (hyHKIMH

OpUTHHANA
Kon Perncrpanmonnslii
OpUTHHAaNa HOMED
po(eCCUOHATBEHOTO
CTaHJapTa

TpynoBsie nencTBUs

CO6op cBenieHnH, Kacaroluecs yuyeTa My3eHHbIX TPEeAMETOB, s
o(OpMIIEHHS CTATUCTUYECKUX (POPM OTUETHOCTH

B3anmopeiicTBue C COTpYIHUKAMU CTPYKTYPHBIX TTOAPA3ACTECHUN I
3armoaHeHus (HOopM OTUETHOCTHU, KACAIOUINXCS yueTa My3eHHbIX
MPEIMETOB

Ananus MOJIYYCHHBIX NAHHBIX B CPABHCHUU C NIPOUIJIOT'OJHUM OTUYCTOM

O06001eHre OTYYeHHBIX JaHHBIX IS 3aMTOJTHEHUSI CTATUCTHYECKOM
(hOpMBI OTYETHOCTH

3anojaHeHue pa3esioB CTATUCTUYECKUX (DOPM OTUETHOCTH, KaCaAIOLIUXCS
ydeTa My3€HHbIX IPEAMETOB, B YCTAHOBJIEHHOM IOPSJIKE [UIsSl pa3HbBIX
BUJIOB MY3€HMHBIX IIPEAMETOB
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Heo6xoaumeie ymeHUst

OT1Oupate MHPOPMAITUIO JUTS 3aIIOJIHEHHSI CTATUCTHYECKUX (HopMm
OTYETHOCTHU

[TpoBOIMTH CPABHUTENIBHBIN aHAIN3 CTATUCTHYECKUX (POPM OTUETHOCTH
Bectu 3anucu B craTucTHYECKUX (POPMAX OTUETHOCTH B IEUATHOM U
3JIEKTPOHHOM BHUJIE

Co31aBath M peIakKTUPOBATh TEKCTHI NPOPECCHOHATHHOTO HA3HAYCHUS
IIpuMeHsITh HAy4YHO-CIIPABOYHBIE MATEPUAJIBI

Bitagers nenoBoii NICbMEHHOM U YCTHOM Pe4bl0 HAa PYCCKOM SI3bIKE U
IIPaBWJIAMH J€JIONPOU3BOICTBA

ApXHUBHpOBATh U CUCTEMATU3UPOBATH JOKYMEHTHI

B3aumoeicTBOBaTh CO CTPYKTYPHBIMU IIOIPA3ACIICHUSIMU
ITonp30BaTbCsI KOMIBIOTEPHON U MHOW BCIIOMOIaTeJIbHON OPITEXHUKOM,
CPEICTBAaMU CBSI3M U KOMMYHHUKAIUN

HeoOxonuMble 3HaHUS

B cootBercTBuU ¢ TpynoBoit pynkuueir A/01.5 "OdopmieHne yueTHbIX
JIOKYMEHTOB JIJIs IPUEMA 1 BbIaYl MY3€HHBIX ITPEIMETOB BHYTPHU My3es"
OCHOBBI CTATUCTUKH B 00JIACTH KYJIbTYPHI

CtpykTypa My3eiHbIX (JOHIOB

Opranu3zanys JOKyMEHT0000pOTa YYETHBIX IOKYMEHTOB B My3€ee
DNeKTpOHHBIE 0a3bl JaHHBIX U ABTOMATH3HUPOBAHHBIE HH(POPMALIMOHHBIE
CUCTEMBI My3esl

Jpyrue xapakTepucTuKu

B cootBercTBuu ¢ TpynoBoit pyrknueir A/01.5 "OdopMieHHE YIeTHBIX
JJOKYMEHTOB JIJIsl IpYe€Ma U BbIJJaul MY3€HHBIX IPEIMETOB BHYTpU My3es"

3.7.3. TpynoBas GpyHKIHs

HaumenoBanue KoHTponb cpokoB npoBeieHus Kon G/03.7 VYpoBeHb 7
WHBEHTapU3aIlH, COOTIOACHHUS (TTOmypOBEHB)
ydeTa My3eHHBIX PEAMETOB KBaJTU (DUKAITAH
CTPYKTYpPHBIMH
MOIpa3JICIICHUSIMU MY3esi

IIpoucxoxaenue
TPYAOBOH (hyHKIIMH

Opurunan X | 3aUMCTBOBaHO U3

OpUTHHANA
Kon Peruncrpanmonnslii
OpUTHHAaNa HOMED
po(eCCHOHATTEHOTO
CTaHJapTa

Tpynossie nencTBUs

KonTtpomns odopmiieHus1, perucTpauy 1 XpaHeHHs CTPYKTYPHBIMH
M0JIpa3/IeIeHUsIMU BCEX BUJIOB YUETHBIX JOKYMEHTOB

KoHTpob HCIIONIHEHUs CPOKOB IPOBEACHMSI HAYYHON MHBEHTApU3aLuU
MY3€HHBIX NPEIMETOB B XPaHUTEIBbCKUX MOJIpa3AeeHUsIX
KoHcynpTupoBaHue COTpYAHUKOB CTPYKTYPHBIX MOAPA3AEICHUI 110
BoIpocam 0(hOpMIIEHUS], PETHCTPAIK U XpaHEHUs! YIETHBIX TOKYMEHTOB
Odopmienne B MMCbMEHHOM BHJI€ 3aME€UYaHU JIJIs TJ1aBHOTO XPAHUTEINS O
HapyLIEHUSX B BeJIeHUH, O(pOpPMIIEHUN U COOIIOIEHUH YCIIOBUIA XpaHEHHUS
YUETHBIX JOKYMEHTOB CTPYKTYPHBIMU NOJpPa3AeICHUSIMHI

Heo6xoaumele ymeHUst

OpraHu30BbIBaTh IPOBEPKY O(OPMIICHUS U XPaHEHUS YYETHBIX
JJOKYMEHTOB CTPYKTYPHBIMHU HOJPa3IeJICHUSIMU
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OpranuzoBbIBaTh IPOBEPKY CPOKOB IIPOBECHUS MHBEHTApU3ALIUN
MY3E€HHBIX IPEIMETOB B XPaHUTENIBCKUX NOIPA3ICICHUAX
Ocy1ecTBISITh METOIUYECKOE PYKOBOJCTBO U KOHCYJIBTUPOBAThH
COTPYAHUKOB CTPYKTYPHBIX MOpa3eeHHi 1o BonpocaM o(hopMIIeHus,
pPETUCTPALIMY U XPAHEHUS YUETHBIX JOKYMEHTOB

CocTaBiATh CBOAHBIE OTYETHI, ONIEPATUBHBIE CIIPABKU U JOKJIAJHBIE
3aMKCKU JUIsI TJIaBHOT'O XPAHUTEII O HAPYLLIEHUAX B BEJICHUH,
o(opMIIEHUH U COOIIOACHNH YCIIOBUM XpaHEHHsI yUETHBIX JOKYMEHTOB
CTPYKTYPHBIMH N1OAPA3/IEICHUSIMU

Co31aBaTh ¥ peIaKTUPOBATh TEKCTHI MPO(PECCHOHATHLHOTO HA3HAYCHHS
ITpyMeHsTh Hay4YHO-CIIPABOYHBIE MATEPHAJIBI

BiageTs 1e510BOM NMCBMEHHOM U YCTHOM PEYBI0 HA PYCCKOM S3BIKE U
IIPaBWJIaMU JEJIONPOU3BOACTBA

ApXMBHPOBATh U CUCTEMATU3UPOBATH JOKYMEHTBI

B3anmoaeicTBOBATh CO CTPYKTYPHBIMU NOAPA3ACICHUSIMU
ITonb30BaTbCs KOMIIBIOTEPHON U HHOW BCIIOMOI'aTeNIbHON OPITEXHUKOM,
CPEJCTBAMU CBSI3M U KOMMYHUKALUN

Heo6xoaumeble 3HaHus B cootBercTBuu ¢ TpynoBoii pynkiueir A/01.5 "OdopmieHne yueTHbIX
JIOKYMEHTOB JIJIsl IPUEMA U BbIJIAYM MY3€HHBIX IPEJIMETOB BHYTpU My3es"”
OCHOBBI My3€HHOTO MEHEJKMEHTA

[Topsiiok MHBEHTapU3aLUU MY3€HHBIX IPEAMETOB XPAaHUTEIbCKUMHU
NOJIpa3JeJICHUsIMU My3€sl

[Topsiiok XpaHEeHUs! YUETHBIX JOKYMEHTOB XPAaHUTEIbCKUMU
NOJIpa3IeJICHUsIMU My3€sl

JHpyrue xapakTepucTuKu B cootBercTBuu ¢ Tpynosoi pynkuuen A/01.5 "OdopmieHne yueTHbIX
JIOKYMEHTOB JIJIsl IPUEMA U BBIJIAYM MY3€HHBIX IPEIMETOB BHYTpHU My3es"

3.7.4. TpynoBas pyHKIUS

HaumenoBanue PykoBozcTBO paboToii Kon G/04.7 YpoBeHb 7
CIIELAAJIMCTOB IO Y4ETY (moaypoBEHb)
MY3€HWHBIX PEAMETOB KBaJTH(pHUKAIUN
IIpoucxoxaenue Opurunan X | 3aUMCTBOBaHO U3
TPYAOBOH (hyHKIIMH OpUTHHANA
Kon Peruncrpanmonnslii
OpUTHHAaNA HOMEp
npodeccroHalIbHOTO
CTaHJapTa
TpynoBble neiicTBus Pa3paboTka mpoekTa MoJIo’KeHHs 0 CTPYKTYPHOM HOJpa3/IeIeHUH yueTa u
KpUTEPUEB OLIEHKU 3PPEKTUBHOCTH JEATEIBHOCTH COTPYIHUKOB
10JIpa3ieJICHUs

CocraBnenne T'OAOBBIX IINTAHOB K OTYCTOB pa6OTBI noaApasaACICHUA
OO0ecneueHue CBOCBPCMCHHOI'O COCTABJICHUA, YTBCPKIACHUA,
MPpECaACTAaBICHUA OTYCTHOU JOKYMCHTAIIUU IMOAPa3aACIICHUS

BBIHYCI( HCO6XOI[I/IMBIX paCHOprKCHI/II\/'I Ha YPOBHC NOAPA3ACIICHUA
PacnpeﬂeneHHe 3aJaHui MCKAY NOAYUMHCHHBIMHA U KOOPAUHUPOBAHUEC UX
JACATCIIBHOCTH
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KoHTpOJIb BHINOIHEHNUS 331aHUH TOAYNHEHHBIMU M KaUueCTBa UX PabOTHI
CopneilicTBrE Pa3BUTHIO TPYIOBONH MOTUBAIMM, MHULIUATUBBI U aKTUBHOCTH
IO TYMHEHHBIX

BHeceHnue Ha paccMOTpeHHE PYKOBOAUTEINS YUPEKACHUS YCTHO U
NUCHbMEHHO MPEJUIOKEHUH 10 MO100PY M MPOABIKEHHIO MTOTYMHEHHBIX
[TnanupoBaHue, COCTaBICHHE U KOHTPOJIb I'padrKa MOBBIIICHUS
npodecCHOHATBLHON KBAIU(UKALMY TOAYUHEHHBIX

BHecenue Ha pacCMOTpEHHE PYKOBOAMUTENS YUPEKIACHUS IPEAJIOKEHUN U
(bopMynupoBaHUE YCTHO U MUCBbMEHHO MOTHBUPOBAHHOI'O MHEHUS 00
OpraHMu3aliy U IPOBEJIECHUH aTTECTAIlMH OJYUHEHHBIX

KoHTposb coOaroaeHus TpYA0BOM JUCHUIUIMHBI 10 JYMHEHHBIMU
KonTtpomns cobmroaennst IOAYMHEHHBIMU TPABUII OXPaHbI TPYAA,
HOKapHOH 6e3011aCHOCTH

B3aumopeiicTBue ¢ JpyruMu CTpYKTYPHBIMU NOJPa3AeIeHUSIMU
Ocy1iecTBiIeHNE KOOPIUHALIUY 1€ATEILHOCTH (POHI0BO-3aKYIIOYHOM
KOMUCCHH U MTO/Ipa3JIeJIeHUs

Pa3paboTka niaaHoB-rpauKoB MHBEHTApU3aUU MY3E€HHBIX [IPEIMETOB U
KOHTPOJIb CBOEBPEMEHHON MHBEHTapU3aLMU HOBBIX MOCTYIJICHHUH
Opranu3zanys 1 KOHTPOJIb pabOThI IO IPOBEAEHUIO TUIAHOBBIX U
OIEPATUBHBIX MPOBEPOK HAIUYMS MY3€HHBIX IPEAMETOB U MY3€HHBIX
KOJIJICKIM, KOHTPOJIb OQPOPMIICHHS JJOKYMEHTOB I10 pe3yabTaTaM
IPOBEPOK

KoHTpomns cobmroaeHus yCIIoBuil, KacaloMMUXCsl BHYTPUMY3EHHOTO
JIBDKEHUS IPEIMETOB

KoHTponb cobmoieHus ycinoBUid, IpeyCMOTPEHHBIX 3aKJII0UEHHBIMU
JIOTOBOPaMH, KaCAIOUIMXCsl IBUKEHUSI MY3eHHBIX NIPEIMETOB
CocraBieHre BHYyTPUMY3€HHBIX HHCTPYKIUI U PErJIaMEHTOB yueTa
MY3€HHBIX IPEAMETOB

Opranuzanys paboTsl IO MOJATOTOBKE, YUETY, XPaHEHUIO U 0(hOPMIIEHUIO
YUYETHBIX JOKYMEHTOB

BHecenue npeuioxxeHnii 0 popMUpOBaHUN HOMEHKJIATYpPHI [T [0 YUETy
MY3€HWHBIX MPEAMETOB U HOMEHKJIATYpPBI /11 CTPYKTYPHOTO
noJipa3JiesieHus: yueTa

CoBepIlIeHCTBOBaHNE METOI0B OpraHU3allH YueTa My3€eiHHbIX IPEIMETOB
Opranu3anys ¥ KOHTPOJIb BHYTPEHHETO UCIOIb30BaHUs YUETHBIX
JIOKYMEHTOB JIDYTUMU COTPYJHUKAMU

Ocy1ecTBiIeHre MEPOIPHUATHIA 110 00ecTieueHUI0 HHHOPMAITMOHHON
0€30MMacHOCTH B 00JIaCTH y4eTa My3€iHBIX MPEIMETOB U MY3€HHBIX
KOJUICKLIUH

KonTponb BeieHust yuera U XpaHeHUsl y4ETHBIX IOKYMEHTOB
CTPYKTYPHBIMU NOJpPA3JICICHUSIMU MYy3€si

KoHTponib co3nanus 1 opraHu3aliy CUCTEMBI y4eTa My3€HHBIX
peaMeToB B (pumamax

[TonroroBka nH(GOPMALIMOHHBIX CTIPABOK MO OPUIMATBHBIM 3apocam
IOPUAMYECKUX JIUL, KaCAIOIIMMCSI YUETHOM IE€ATEINbHOCTH MYy3€sl
KoHcynpTanus coTpyAHUKOB B COOTBETCTBUHU C 3aKOHO/1ATEILCTBOM O
JESATEIIBHOCTH MYy3€s 110 YUETY MY3E€HHBIX ITPEIMETOB, a TAKKE O
HOPMAaTUBHBIX TPEOOBAHUSIX, KOTOPHIMU HEOOXOAMMO PYKOBO/ICTBOBAThCS
IpY BEJCHUH yUeTa My3eHHBIX TPEIMETOB
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KoHcynbTaius no 3anpocy IpuANYECKUX JIUL, COTPYAHUKOB IPYTUX
MY3€€B U YUPEKACHUI My3€HHOI0 TUIIA [10 BOIPOCAM, CBA3aHHBIM C
YYETHOU JEATEIBHOCTBIO.

KoHTpoJ1b panimoHaIbHOrO UCIIOIB30BAHUS PECYPCOB U
MaTepHaIbHO-TEXHUUECKOM 0a3bl yUpexKICHUS

HeoOxonumelie ymeHust [InanupoBaTh 1 OPraHU30BBIBATh ACSATEIBHOCTD MOAPA3ACIICHUS U
MOAYUHEHHBIX

DddexTuBHO pacnpenenaTh 3a1aHus MEX Ty TOAIMHEHHBIMH U
KOHTPOJINPOBATh UX BBINOJIHEHUE

OdopMIIATh paciopsiKEHUS] Ha YPOBHE MOAPA3/IeICHHS

dopmHUpoBaTh MIAHBI-rpaUKH HHBEHTAPU3ALUU MY3€HHBIX IPEIMETOB
Opranu30BbIBaTh U KOHTPOJIUPOBATH BCE (DOPMBI U BHJIBI YUETHOMH pabOTHI
My3es ¥ ero (punuanos

CocTaBisITh METOIUYECKUE JOKYMEHTBI U IPOBOJIUTh YCTHBIE
KOHCYJIbTAIIMH 110 BOPOCcaM Mpo(hecCHoHabHOM e TeNbHOCTH
OpranuzoBbIBaTh U KOHTPOJIMPOBATH MPOLIECC BHYTPEHHETO
HCII0JIb30BAaHUS YYETHBIX JJOKYMEHTOB JPYTUMU COTPYAHUKAMHU
®opMyIHpPOBATH U PEATIU30BBIBATh KaIPOBYIO MOJUTUKY B
NOApa3iesIeHUN

KonTponupoBath cobitoieHue Tpy10BOM TUCITUILTMHBI TOAYUHEHHBIMU
COCTaBJISITh OTYETHYIO IOKYMEHTALIMIO NTOAPA3/IEIECHUS

PannoHansHO OpraHu30BbIBaTh CBOM TPYA U TPYA MOJYMHEHHBIX, BIaIETh
HaBbIKAMHU CAMOCTOSITEIIbHON paboThI

Co3zniaBaTh U peJaKTUPOBATh TEKCTHI MPO(ECCHOHATBLHOTO Ha3HAUCHUS
[TprMeHsITh HayduHO-CIIPAaBOYHbIE MATEPHAJIbI

Biianers 1enoBoii MMCbBMEHHOM M YCTHOM PEYBIO HA PYCCKOM SI3BIKE U
IIpaBUJIaMU JEJIONTPOU3BOJICTBA

ApXUBHPOBATH U CUCTEMATU3UPOBATH TOKYMEHTBI

B3anMoeiicTBOBaTh CO CTPYKTYPHBIMU MOAPA3ACICHUSIMU
ITonp30BaTbCs KOMIBIOTEPHON M HHOW BCIIOMOT'aTeNIbHON OPITEXHUKOM,
Cpe/ICTBaMU CBA3U U KOMMYHUKAIIMI

HeoOxonuMmeble 3HaHUS B cootBercTBuu ¢ Tpynosoit pynkuuent A/01.5 "OdopmieHre yueTHbIX
JTOKYMEHTOB JJIs IPUEMA U BbIJJAYl MY3€MHBIX IPEIMETOB BHYTPHU My3es"
AKTyanbHbI€ HalpaBJICHUs Pa3BUTHS YUETHO-XPAHUTEIbCKOU
JeSITENILHOCTH My3eeB B Poccuiickoit depeparuu u 3a pyoexoM

OCHOBBI TEOPUU U NMPAKTUKU JJOKYMEHTOBEICHUS

HopmaTtuBHO-IpaBOBBIE aKThl, PETYJIUPYIOUIUE U PETIaMEHTUPYIOIINE
MIPOU3BOJICTBEHHO-X035IIICTBEHHYIO U (PMHAHCOBO-?KOHOMUYECKYIO
JIeATETbHOCTh OpraHU3alNU

OCHOBBI MEHEPKMEHTA M YIIPaBJICHUSI IEPCOHATIOM

OCHOBBI TPYJI0BOTO 3aKOHO1aTesibcTBA Poccuiickoit @enepanuu
[Topsinok cocTaBieHUs JOTOBOPOB, KAaCAIOIINXCS BHYTPH- U
BHEMY3EMHOI0 IBM)KEHHS] MY3€HHBIX NPEMETOB

ITopsiiok cocTaBIeHMs YCTAHOBIEHHOW OTYETHOCTHU

ITpaBuiia BeieHNS IEPETOBOPOB

JHpyrue xapakTepucTUKu HeoOxoauMbie CpoKH MOBBIIIEHUS KBaTU(UKAIIMK HE pekKe OJHOTO pas3a B
ATH JIET

B cootBercTBUM ¢ TpynoBoit pyrkimen A/01.5 "OdopmiieHne ydeTHBIX
JIOKYMEHTOB JJIs IPUEMa U BbIJJa4l MY3€HHBIX TPEIMETOB BHYTPHU My3es"
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IV. CBenenust 00 opranuzanmsx - paspadorynkax npogeccCHoHaIbHOI0 CTAHAAPTA

4.1. OTBeTCTBEHHAs! OpraHU3aAUA-Pa3PadbOTINK

OI'bOY BIIO "MoCKOBCKHI TOCYAapCTBEHHBIM YHUBEPCUTET KYJIbTYPhI M UCKYCCTB'", ropoa MockBa
. o.pextopa Ky3nenosa TaresiHa BuktopoBHa

4.2. HaumeHOBaHUs OpraHU3aluii-pa3paboTUNKOB

1. OI'BY kynbTyphl "['OCygapCTBEHHBIN MEMOPHUATIBLHBINA U IPUPOIHBIN 3aIOBEAHUK
"My3eit-ycaanba JI.H. Toncroro "fcnas [lonsHa", ycans6a SAcnas [TonsHa, [exkuHckuit
paiion, Tynbckas 001acTh

2. OI'BY kynwTypsl "T'ocynapcrBennsiii Pyccknii myseii" ropog Cankr-IletepOypr

3. OI'BY kynbTyps! "['ocyaapcTBeHHBIN My3€il ICTOPUM KOCMOHABTUKU UMEHU
K.9. lnonkosckoro", ropox Kanyra

4. OI'BY yupexnenue KyapTypsl "['oCy1apCTBEHHBIN LIECHTPAJIBHBIN My3€l COBPEMEHHOM
uctopuu Poccun", ropog Mocksa

5. OI'BY kynbTypsl "Beepoccuiickoe My3eiiHOe 00beIMHEHNE MY3bIKaIbHOM KYIbTYpbl UMEHH
M.U. I'munku", ropog Mocksa

6. OI'BOY AIIO "Axkanemus nepenoAroToBKU pabOTHUKOB HUCKYCCTBA, KYJIbTYpPbI U TypHu3ma',
ropoa Mocksa

7. I'BY xynbTypsl ropoga Mockssl "['ocynapcrBennsbiil JlappuHoBckuii myseit", ropog Mocksa

8. I'BY xynbTypsl ropoga Mocksel "['locynapcTBeHHBIN 3en€HOrpaacKuii
HCTOPUKO-KpaeBeueckuii mysei", ropox Mocksa

9. I'BY xynbeTypsl ropona Mockss! "KyneTypHslii nentp "Jlom-myseit Mapunst L{BeTaesoii",
ropoa Mocksa

10. | MBY kynbryps! "XumknHckas kaptuHHas rajgepes uM. C.H. 'opmmna", ropon XumMkw,
MockoBckast 00J1aCTh

*(1) denepanpHblii 3akoH oT 26 Mmas 1996 r. N 54-03 "O MyseitHom ¢onae Poccuiickoit
@enepannu U My3esx B Poccuiickoit @enepauun”, craths 3 (Cobpanue 3akoHoaarenbcTBa Poccuiickoit
®enepaunn, 1996, N 22, ct. 2591; 2003, N 2, ct. 167; 2007, N 27, ct. 3213; 2010, N 19, ct. 2291; 2011,
N9, ct. 1206).

*(2) Ilonoxenne o My3seiliHom ¢onzae Poccuiickoit denepannu, yTBEpkKAEHHOE TOCTAHOBIECHHEM
[IpaBurensctBa Poccmiickoit @enepanmu ot 12 despans 1998 r. N 179 (CobOpanue 3aKoHOIATEIHCTBA
Poccwuiickoit @eneparuu, 1998, N 8§, ct. 949; 2002, N 20, ct. 1859).

*(3) O0mepoccuiickuii kaaccuGuKaTop 3aHATHH.

*(4) Obmepoccuiickuii kmaccuGukaTop BUAOB SIKOHOMHUECKOH 1eATeTHbHOCTH.

*(5) Enunenii kBanmmduKaldoOHHBINA CIPABOYHUK JOJHKHOCTEH PYKOBOAMTENEH, CHEIHATUCTOB U
CITy’KaIlHX.

*(6) O0mmepoccuiickuii Kiaccu(GuKaTop CrenraTIbHOCTEN TT0 00pa30BaHUIO.

*(7) Obmepoccuiickuii kmaccuGuKaTop CHeHalbHOCTEeH BhICIICH HAyYHOU KBaIU(DUKAIIHH.
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